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 Gulfjobseeker.com CV No: 256041


E-mail: gulfjobseeker@gmail.com
This is in reference to the advertisement / publication / telephonic conversation, I am writing to express my interest in joining your team as a (Name of the position). 

As an experienced Accounts Professional with a strong background in accounting, finance and strategic planning, I am confident that my exceptional qualifications match your organization's current requirements. My expertise lies in my ability to effectively interact with clients and vendors, identify and resolve complex accounting issues, and develop innovative solutions for achieving a wide range of business development strategies and financial management objectives. 

I have enclosed my resume for your review. Some of the key strengths I can offer include: 

· Acknowledged for being resourceful, adaptable, and self-directed with the ability to meet even the most challenging goals due to outstanding troubleshooting, analytical, and problem solving skills. 

· A strong financial background and excellent administrative skills combined with an extensive base of knowledge and experience to assist companies in meeting their organizational and financial objectives. 

· Extensive experience in compiling and analyzing accurate and timely financial reports utilizing a number of procedures and applications. In depth knowledge of current regulatory requirements.

· Establish and monitor implementation of accounting control procedures and streamlined a number of reporting processes to ensure aggressive deadlines were met.

· Develop innovative solutions for achieving a wide range of financial management strategies and objectives include cost reduction and the optimal use of key technology. Skilled in auditing, taxation and budgeting.

· Proven people management and supervisory skills.

I am highly motivated, resourceful and tenacious and I believe I am suitable for the position because I wish to utilize transferable skills I have amassed and develop new ones for long-term aspirations within the accounting industry. The expertise, drive and qualities that are evident from my resume are highly relevant to the position and my confidence, enthusiasm and commitment would be hugely valuable to your organization in a number of areas.

ACCOUNTS MANAGEMENT PROFESSIONAL
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· An experienced Accounts Professional offering exposure to all aspects of Accounts, Finance, Commercial Operations, Accounts Payable / Receivables, Budgeting, Taxation, Payroll, MIS Reporting, Statutory Compliance, Banking Transactions, and Team Management

· Demonstrated expertise in mobilizing and managing financial resources to meet company’s long and short-term financial needs managing Accounts Receivable and Payables, Sales Tax and Book Keeping. 
· Expertise in structuring annual, periodical, and capital budgets, defining standard operating procedures & internal controls; deft in exercising strict budgetary control, variance analysis and appraisal of actual performance.

· Well versed with taxation procedures and other statutory requirements pertaining to Excise, Banking, PF, Service Tax, Investment, Income Tax, TDS, Prof. Tax, Sale Tax, VAT etc; Versatile technocrat with hands on experience in WINDOWS MS Office, Tally ERP 9, Internet Application


PROFESSIONAL EXPERIENCE
NALIN AND ASSOCIATES,  
Senior Accountant; Since 2008

· Meticulously managing diverse accounting functions including preparation of vouchers and error-free entries, Daily Cash & Bank Book, Banking functions, Bank Reconciliation and follow-up with Debtors and Vendor Billing

· Involved in preparation of bank reconciliation statements on periodical basis and assisting in finalization of the accounts

· Analyzing business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice to top level management. 

· Closely monitoring site expenditure and implemented controls and checks viz., Accounts, Stores and Admin departments at site in accordance with Company’s laid Procedures and Systems

· Managing overall Service & Sales Tax calculation while preparing stock reconciliation reports

· Supervising taxation operations for estimating Income Tax, TDS, Prof. Tax, PF and ESI and deposit the same within the respective due dates. 
· Integrated accounting system, separate cost & financial accounting and cost sheet

· Maintaining Cost ledger, Stock Ledger and other subsidiary books, analysis and statement required as per cost account

· Handling the entire Financial Transactions including reconciliation of Accounts

· Receiving Contractors/ Suppliers RA bill/ Final Bill as per submission procedure and checking all supporting document. Sending it to concerned person to check, checking of arithmetic, preparation of Payment sheet on ERP and sending it to Head Office to recommend and handling payment procedure. Tracking/ Follow up & monitoring also.

· Maintaining books of accounts in ERP and prepare detailed Accounts Statements for Contractors and Sub-contractors and final Accounts Statements for the Organization

· Managing the debtors and creditors for the organization though proper coordination and liaison

· Handling the task of the various general administrative functions of the organization. Handle communication, maintenance of reports, documentation while coordinating with other departments.

SUNIL STEELS PVT. LTD.,  
Personal Incharge cum Accountant; July 2005 – June 2008 

· Handled financial statements including trial balance, stock ledger, profit & loss a/c, age-wise accounts payables and receivables statements and balance sheets.

· Verified all party accounts, all advances & Outstanding Liabilities, Purchase Order and Work Order.

· Prepare Bank Payment as per Purchase Order.

· Co-ordinated with Internal and Statutory Auditors during Quarterly, Half yearly and Annual Finalization and auditing routines.

· Prepared the MIS Reports, budgets, cash & fund flow statement, balance sheet, petty cash book, vouchers and other financial reports to keep a track of financial performance.

· Resolved problems for clients, copy invoices, proof of delivery, credit notes, and liaison internally to progress any problems that are being handled in any other department.

· Accountable for writing email regarding overdue payment and inter-company transaction and financial reporting etc.

· Supervised preparation of Cash Book, Ledger, Journal Register, Purchase registers and any other subsidiary books & statement required and day to day petty cash

· Maintained & updated supplier ledger accounts and managed payments, rectification of entries and followed up with account department for timely payments

U.P. POWER CORPORATION,  
AMC (50 Ton X 2 AC in 500 KV substation); July 2002 – June 2005 

EDP CENTRE, BALLIA 

Entrepreneur (Account balancing in nationalized bank); January 1999 – June 2002 

HINDALCO INDUSTRIES LIMITED,  
Material Expeditor; July 1993 – November 1998  



EDUCATIONAL CREDENTIALS

B.Com., 1997
Kanpur University

Certification

Computer Programming; I.E.R.T.,   

Technical Skills

MS Office, Tally ERP- 9 & Internet Application



Date of Birth: 6th February 1969

