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career focus









      

To obtain a position within Accounts or Financial Management those will further develop my strong accounting managerial and organizational skills in the sector.
Functional skill areas
Accounting, Auditing, Analysis, Taxations, MIS, Dashboard, & SAP FI, BI & REFX  
work experience

Began at entry level in 2004 and worked over the next 10+ years with an outstanding track record of increments and promotions.

computer skills

SAP & Oracle Financial Modules, ADP, Tally (4.5, 5.4, 6.3, 7.2 & 9.0), MS Office, Windows, Lotus Notes 1-2-3, Word Star, Income tax Package. 
Employment History 









      

COMPANY NAME:  FUTURE VALUE RETAIL LTD. (PRESENTLY ITS FUTURE RETAIL LIMITED) (FUTURE GROUP)
Senior Accounts Executive (Concept Team at HO Level)

Oct.08 to Nov.14
Role & Responsibilities - Commercial Aspects:
      

Looking for Occupancy Cost, initiated centralized Occupancy /Rent Payable process from Zone to HO & also transfers to SSC (Support Service Centre) for additional support & presently Decentralized again to Zones. Occupancy includes Rent / Business Conducting Charges, Amenities, CAM & Security Deposit, for more than 250 stores (Format includes Big Bazaar, Fashion @ Big Bazaar, Food Bazaar, Pantaloon, Pantaloon Factory Outlet, PMS, ALL, Blue Sky, Top10, Kurta Company, Brand Factory, Star & Sitara, and Health Village etc): 

· Ensuring Rental accounting with correct deductions of TDS & service tax with respective criteria as per agreements and governments tax rate.  & payment through E-net i.e. through RTGS/NEFT & Cheque.

· Reconciliation of Rental Vendor ledger, GL, Inter Co. & Bank & Hygiene Maintained through Follow Up For Ledger Cleaning and also get closed many long pending issues  
· Link between the Zone and Corporate leasing & legal for the issue of Rent, CAM & Amenities.
· At the time of escalation comparing P&L effect with past & future performance of Stores with % to net sale and approving the same from CFO & Concept head after confirmation from property dept.
· ABP (Annual business plan):

· Consolidation of Upcoming Store ABP with P&L (with Store EBITA & Concept EBITA) & % to Net Sale effect and approving the same from the CFO and need to upload in the SAP 

· Helping the seniors for the preparing ABP on yearly basis

· Reports & MIS :

Preparing YTD & MTD Reports & MIS (some are the part of Concept Dash Board): 

· Maintaining the Monthly basis out-going rent, CAM & Amenities work-sheet.

· Maintaining Master Data Sheet of all upcoming Stores
· Sales & Margin Reco. Of two difference system, SIS & Total Sale Reports, 

· Monthly Absorption Reports i.e. freight charges, Warehouse Charges, Octroi Charges etc.
· HR Reports which include Sales Vs. Personal Cost with Comparison of total Head Count, 

· Monthly Expense Over Run Reports with analysis of Plan vs. Actual, 

· YTD P&L Update, 

· Line of Business reports with comparison of sales.

· Providing Occupancy reports till lock in on yearly basis for Balance Sheet Sec.10(A)

· Other operational activities as per orders of seniors & management:

· Vendor Reco.  At times when we took fu-kom (Mega Mall) Business with their liability.

· Contributed for Due Diligence recently completed for Future Value Retail Limited Company (From July14 to Aug14) 

· Working on New Project in SAP as Core member i.e. we are going to introduced new module in SAP i.e. Lease in (REFX), presently we are working on SAP FI module which provides very limited information regarding lease rent. 

· Many initiative taken :

· Initiated for Master Data Sheet from May09 to till date

· Initiated Security Deposit yearly basis MIS done. 

· P & L Consolidated from 2008 to till date, and updated on monthly basis.

· Initiated Centralization of Rental Process and also done the decentralization of the same to the zone

· Initiated E-net process in our dept. 

· Initiated Recurring Document Process (New Transaction Code introduced to team which save time and manpower to process the monthly booking smoothly i.e. 1000 accounting entries get post in one click) for the Fixed Expenses i.e. Rent, Cam, Amenities & Income i.e. Shop in Shop (SIS) & Scrap Sale Income which are in the fixed nature for the entire Concept.

·  Formulated Variable Rental Master Sheet generated for easy calculation & posting.
· Vendor payment wrongly credited to other account as bank account no. not properly updated in the system, transfer to correct account with proper follow up with bank and vendor.

· Got Cleared Debit Balances from 2009 to 31st Jul13 & Old Balance from Before 2009 to 2011 at the time of Future Value Retail Limited become Separate entity from Pantaloon Retail Limited
· Highlighted wrong accounting to Zone Which Save Excess Payable to Vendor 
· Initiated Payment Control sheet at concept level. 

· Prepared of SOP & PPT for the Rental Process at concept level & also initiated Renal Dash Board which covered entire lease in information on monthly basis. 
COMPANY NAME: UNISOURCE WORLDWIDE PVT. LTD. (UNISOURCE GROUP) 
Payroll Executive (US payroll dept.)
Nov.07 to Aug.08 
Role & Responsibilities - Payroll Aspects:
      

· Entering New Hire Details in to the System, depend upon the Criteria after processing                                                               sending confirmation mail to Store Manager and mentioning the missing documents if any. 
· Processed Rehire, Change, Missing Documents, Transfer, PTO, termination and Calculation of the Retro pay in case of any delay in the process of the pay in the System.

· Doing Audit of the Employee’s missing Punches on Daily Basis and sending the mail for the missing punches to the respective Employee and cc to Store Manager

· Preparation of Biweekly report, Under 18 Report, Signature Sheet, Process Manager Incentives, Wage Increase, 401k Benefits, and other Misc. Report

· Providing Employee Information to respective Agencies in the form of Verification of Employment, Process various Child support orders, which had come from Agencies, and providing information to other dept.

· Some initiative & training attained i.e. 

· Prepared Power Point Presentation for one of my process & made Process Note for Retro Audit in 2008

· Attain American Retail Culture Training in 2008 

COMPANY NAME: INSTITUTE OF CHEMICAL TECHNOLOGY UNIVERSITY OF MUMBAI (UDCT)
Accountant (Accounts & Finance dept.)

Feb.07 to Oct.07
Role & Responsibilities - Commercial Aspects:
      

· Account writing up to Finalization of Funds (6) & Hostels (4)

· Doing Monthly Bank Reconciliation.
COMPANY NAME: MAGANLAL JIVRAM & CO.  

Accounts Assistant 

Aug.04 to Jan.07 
Role & Responsibilities - Commercial Aspects:
      

· Audit of Company, Pvt. Ltd. Co., Partnership Firm, Proprietorship, Non-Trading Org. & HUF.

· Computation of total income of Individual, Pvt. Ltd. Co., Non Trading Org., Partnership, Proprietorship   & HUF Return.

· Account writing up to Finalization.
Education

	COURSES
	INSTITUTE/COLLEGE/SCHOOL NAME
	DURATION (IN YEARS)
	% OF PASSING
	YEAR OF PASSING

	PGDBA-FINANCE   
	SYMBIOSIS CENTRE DISTANCE LEARNING PUNE
	2
	62
	2011

	BACHELOR OF COMMERCE 
	V.G. VAZE COLLEGE OF MULUND           
	3
	56
	2004

	HIGHER SECD SCHOOL CERTIFICATE 
	PRAGATI COLLEGE OF DOMBIVLI
	2
	68
	2001

	SECONDARY SCHOOL CERTIFICATE 
	K.B. VIRA HIGH SCHOOL OF DOMBIVLI
	10
	67
	1999


Additional Information
Strengths: Optimist, Patient, Meticulous, Explorer and Enthusiastic.

Belief: I like things to happen; and if they don’t happen, I like to make them happen.  

Other Achievement: 
· Gold Medallist in Gandhi Samarkh Nidhi Sponsored Drama Competition in 1989
· Won All India Camel Colours Contest in 1991
· Won Cooking Competition in 1998
· Passed Intermediate Drawing Exam - 1998
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