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CAREER OBJECTIVE     

More than 15 years of Accounting/Finance experience, I would like to be associated with a progressive organization where I can implement my knowledge, skills and professional experience to increase level of responsibility and career advancement as Senior Accountant/Chief Accountant/General Accountant.

CAREER PROFILE

Manjilas Group of Companies [Double Horse]- March 2015 to till date

Assistant Manager – Accounts

The Group is having 3 Private Limited Companies and two partnership firms. It’s an ISO certified FMGC company with 320cr turnover in financial year 2014-15.
Duties & Responsibilities

· Responsible for developing and maintaining accounting principles, practice and procedure to ensure accurate and timely financial statements and reports.
· Preparation of Balance sheet, Profit and Loss account with all supporting schedules as per Companies Act, preparation of supporting for Notes on Accounts and 3 CD.
· Quantity analysis and yield analysis as a part of finalization for income tax purposes.

· Year ending closure entries after finalization.
· Quarterly data submission for TDS returns filing.
· Preparation and analysis of monthly MIS reports by 20th of every month which includes Profit and loss account, Expense analysis (production expense, factory and warehouse expense, administrative expense, sales, marketing, distribution, advertisement, Purchase performance analysis, Sales analysis along with comparison with budget and variance analysis.
· Preparation of data for income tax hearing.

· Monthly data entry for prepaid and bonus payable entry
· Debtors aging analysis.

· Handling statutory payments and returns such as Sales tax, TDS, P.F, ESI and Service Tax.

· Intercompany and inter division reconciliations.
Kavalakat Group of company - October 2009 to March 2015

Chief Accountant 
Kavalakat Group is in a trade of Cement & steel with Wholesale and Retail sale along with C& F  activities  for JSW Cement, Bharathi Cement, Penna Cement and Consignment Agent for Sagar Cement .

Duties & Responsibilities
As a Chief Accountant, I was handling a team of 15 Accountants/Account Assistants and was directly reporting to Managing Director. 
Sales Accounting:
· Managing and maintaining statutory books of accounts, reconciliation of statements & consolidated monthly MIS to top management. 

· Ensuring periodic reconciliation of various accounts and issuing Confirmation of balances.
· Monitoring stock records, goods receipts and issue
· Ensure all discounts and schemes passed by the creditors.

· Periodic reconciliation of debtors and outstanding follow up with concerned.

· Bank reconciliation of collection account daily basis and report any unrealized collections.

· Preparation of monthly TDS & ESI Payment, sales tax returns filing.

· Preparation of Quarterly service tax payment and half yearly return of service tax and ESI

· Attending Sales tax / income tax / service tax assessment, and its settlement.

· Preparation of monthly C&F service invoices of all cement & steel companies as per norms.

Commercial Operations:
· Monitoring whole sale & retail operations in accordance with statutory norms.
· Looking after the billing, issue of debit/credit notes, and settlement/verification of dealers’ scheme /claims & product movement.

· Managing C& F Operation’s receivables and reconciliation on monthly basis and making all correspondence with principal concern departments for clearing service invoices on time.
Taxation & Audit:
· Responsible for timely deposit and filing of returns under Sales Tax; liaising with sales Tax dept. for timely completion of assessment.

· Managing daily operations involving maintenance of required statutory records.

· Managing the complete planning and management activities for ensuring completion of audits within time.
Adv. P.S. Roy (Advocate & Tax Consultant) - October 2004 to September 2009

Senior Executive – Accounts & Taxations
An Audit firm handling Audit, Accounting & Taxation related jobs for various business clients.  

Duties & Responsibilities
· Auditing & finalization of books of accounts, 

· Sales Tax Registration & E – filing of monthly sales Tax return

· Service Tax Registration & filing of statutory returns. 

· Preparing Income Tax computation & E-Filing of returns
Major clients handled: Tata Sky, Mahindra & Mahindra, A.O. Smith,
Jan 2002 to Sep. 2002                                     Academic In charge                         

Pace Computer Education 
Cochin

Mar 2001 to Aug 2001
                        Senior Faculty

                                    


Sprint Computer Education

                                     


Kodogallur, Trichur,

                                     


Kerala

June 1998 to Dec 2000                                   Senior Faculty                                     







Aptech Computer Education

                                     


Jaipur, Rajasthan. 

ACADEMIC CREDENTIALS
	Sr no.
	Name of the Examination
	Board/ University/ Institute
	Year of

Passing

	1.
	Certified Management Accountant (CMA) –USA
	Institute of Management Accountants- USA
	Pursuing

	2.
	SAP FI Certification ECC6.0(EHP6)
	Lithan Genovate, Banglore
	2015

	3.
	M. Com
	Rajasthan University, Jaipur
	1998

	4.
	B. Sc
	M.D.S.University, Ajmer
	1995

	5.
	Higher Diploma in  Software Engineering
	Aptech Computer  Education  Jaipur
	1998


COMPUTER AWARENESS

 Good Working Knowledge in Tally ERP 9.0, SAP FI, MS Office.

Date of Birth




14th March 1974

Sex





Female
Marital status




Married

Languages known



English, Hindi & Malayalam

Hobbies




SuDoKu, Reading, travelling & Music
Strength                             
           Good interpersonal and interacting Skills, result oriented, quick learner, and ability to manage changes with ease, self motivated with the ability to proactively plan and prioritize own workload. Zeal to Achieve great heights in Finance and Administration.
Total Experience
           15 Years  

I, hereby declare that the above mentioned facts are true to the best of my knowledge and belief
