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ANJEED
ANJEED.256296@2freemail.com 


Career Objective

Looking forward to work in an Organization that offers challenging job and bright future where my knowledge can be shared and enriched and my performance is rewarded with responsibilities.

Profile:
· More than three years of  UAE Experience in Accounts

· One year UAE Experience in Travel & Tourism And Customer Service

·  Diploma in IATA UFTAA Foundation - Sep 2008 CANADA, MONTREAL

· Advanced Diploma in Computerized & Financial Accounting
· Self Motivated , Honesty & Hard Working .

Professional Experience:

     Currently Accountant Cum Reservation & Ticketing Staff in Dreamline Travels And Tourism L.L.C , Dubai (UAE)

  June 2014 to till Date ( 1 Year )

· Reservation of Online Tickets

· Booking Reservations in Galileo

· Customer Service And Cash Handling

· Application of Visa through Ednrd online

· Posting of Purchase and Sales in Travel & Tourism Software

· Analyzing the daily profit of sales

· Reducing expenditure for increasing sales

· Managing & Control of Ticket & Visa related Accounting Formalities

· Proper Reporting of Profit and Accounts related matters to the management

Accountant - Asia & Africa General Trading L.L.C , Nasser Square , Dubai ( March 2012 To April 2014 ) ( 2 years )
Account Assistant - Shangrila Trading & Marketing, Thrissur, Kerala , India ( Jan 2011 To Dec 2011 )

Accounts Assistant - Best Readymix Concrete , Thrissur, Kerala , India ( June 2009 To April 2010 )

· Prepare profit and loss statements and monthly closing and cost accounting reports.

· Monitor and review accounting and related system reports for accuracy and completeness.

· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.

· Recommend, develop and maintain financial databases, computer software systems and manual filing systems.

· Preparing Banking Reconciliation statements.

· Dealings with patty cash on absence of cashier. 

· Posting of Journal , Ledger & Cash book

· Maintaining Debtors & Creditors list

· Dealings with Bank Financial Matters.

· Timely report of Accounting Terms to the Management .

Educational Qualification

· 2007   Degree in Bachelor of Commerce from Calicut University - Kerala,India

· 2004   Plus two from V.H,S School Examination Kerala State Board - India

· 2002   SSLC from V.H,S School Examination Kerala State Board - India.

Computer Skills

    Tally ERP 9, Peach Tree , Galileo, Microsoft office, Windows Operating System, Internet . 

Personal  Details

Date of Birth          : Oct 28, 1985

Citizenship             : India

Civil Status             : Married
Linguistic Prof       : English,Hindi & Malayalam .

UAE Visa                  : Currently at 3 Month Visit Visa .                
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