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CURRICULUM VITAE
Saumyadevi.  
Summary:
Years of  IT and NON- IT experience which includes 5+ years in US recruitment, extensive knowledge of the Talent Management Strategy, Full Life Cycle Recruitment, Creative Sourcing, Project Management, Relationship Building, Project and Account Management.

Recruitment of 
 US IT and NON- IT  professionals for onsite US projects, involving resource & screening of resumes, taking preliminary interviews, negotiating pay rates/ contracts and making offers to selected US candidates. Dealing with consultants on US CITIZEN.

Experience in high volume hiring; bench management and business development. Exceptional knowledge of vendor management system (VMS) and experienced in temp and full time hiring. Thorough knowledge of the US Hiring Market.

Skills: 
MS Office: MS Word, PowerPoint, Excel, And Outlook/E mail.
Operating Systems: Windows NT/XP, 98/95/2000/XP/VISTA/Windows 7
Internet Knowledge

Specialties:

Recruitment, Sourcing, Passive Sourcing, Active Sourcing, Networking, Overseas recruitment, Corporate recruitment, Internet research, E-recruitment, Client Management, Boolean search strings, Social networking sites, Business networking sites, Internal database, Market Intelligence
Education Qualification:

H.S.C Passed from Mumbai University
T.Y B.com Passed from Mumbai University (Bachelors) 
Work Experience:

Company:
GDI InfoTech –  , India 

Duration:
2010 Dec – Present 
Designation:
US  IT & Non-IT Recruiter (HRM)


Responsibilities and Accomplishments:

Previously i was working with GDI  InfoTech dealing with these client Pfizer, BCBS and Harman Becker then they shifted to me in Pinnacle Technical Resource were i was dealing with these client HP , AT&T , VZW , Core logic, ACS, VZBC , etc were i used to get  non IT requirement to work.

· Accomplish full-cycle recruitment including sourcing, short listing, pre-screening, qualifying, interviewing, negotiating, scheduling interviews, extending job offers, and closing candidates for contract, contract to hire and permanent placements.
· Provide clients nationwide with quality technical staff for contract, contract to hire and permanent openings
Responsible for selection/hiring process of new employees.

· Conducted reference checks, background checks and drug screens when applicable
· Maintained large database of clients, consultants, job orders, activity, etc. 
· Handle entire candidate process (including reference checks, salary recommendations), offer letter generation, offer acceptance and counteroffers or declines.

· Ensure quality, quantity and turnaround time with the momentum of business.
· Demonstrated strong proficiency in calculating fair and accurate pay and bill rates based on thorough analysis of the candidate’s skills, the client’s job requirements, and current market conditions, without underpaying the candidate or overcharging the client.
· Maintain continuous learning, quality submittals, discipline, interest, knowledge, motivation and positive approach within and outside the team.
· Formatting resumes as per the different clients requirements.
· Well versed with passive searching.
· Resume searching & job-postings on Monster, Dice, CareerBuilder.
· Worked on candidates requiring Secret Clearances
· Facilitate and maintained candidate-tracking process by using Internal Databases (MaxHire).
Well aware of US Human Resource norms in regards to Benefit Election, Taxation (W2, Corp to Corp, 1099), background and Drug Checks.
Company:
Bloom care Solution PVT LTD –  , India 

Duration:
2007 to 2010
Designation:   US CSR Customer Service Representative (International Process)  
Responsibilities and Accomplishments:
· Make everyday 500 auto calls to achieve targets and deadlines.

· Use to work for US sales Process.
· Work for AT&T client and Verizon.

· Proactive in accomplishing tasks and establish innovative ways of resolving problems.

· Successfully achieved target and reporting development.
· Resolving customer issues at first point of contact.
· Continuous Up-gradation to changing policies and procedures.
· Process was completely internet connection
· Maintain all the records right from log to till log out.

· Prepare Report &Presentations on daily, weekly, and monthly basis.
Personal Detail:

Name 


:  Saumyadevi. Cijoy
Date Of birth              
:  28th February 
Marital Status            
:  Married                  

Gender   

:  Female

Languages Known     
:  Spoken & Written English, Hindi, Marathi and Malayalam
Hobbies

:  Listening Music and reading magazines
