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CAREER OBJECTIVE
I want to succeed in a stimulating and challenging environment, building the success of the company while I experience advancement opportunities.
QUALIFICATION
· Senior Secondary from P.S.E.B(2009)
·  Done two years diploma in OPERATION THEATRE TECHONOLOGY from INSTITUTE OF PARA MEDICAL TECHNOLOGY, NEW DELHI(2014)
COMPUTER SKILLS
· Microsoft XP applications (Word, Excel, Office, Power Point, Outlook, Access)- Advanced
· Microsoft Office Document Imaging and Scanning- Advanced
· Adobe Reader 6.0- Intermediate 
EXPERIENCE
· Done two years  job in HOTEL MOHAN CONTINENTAL as a front office executive (Mohan Hot Billions Hotels Pvt. Ltd.) from 1st Nov, 2013 to 9th Nov, 2015
· One year experience in RELIANCE COMMUNICATION Pvt. Ltd. As sales executive. 
 DUTIES AND RESPONSIBILITIES
· Manage all operations of front office during scheduled shifts which includes on the spot decision making, supporting the staff, full interaction with the guest, ensuring that the guest needs are our main focus while enforcing standards for personal performance.
· Assess guest needs and anticipatory needs.
· Monitor purchasing additionally.
· Act as support system for all areas of the company.
· Organize direct interaction programs with in the company.
· Ensure highest qualities of hospitality.
· Lead live by passion, respect, integrity, Determination and also excellence.
 LANGUAGE SKILLS
· English
·  Hindi
· Punjabi 
PERSONAL COMPETENCIES
· Able to adapt oneself to new surroundings; to make suitable change so as to fit new conditions.
· Being tolerant or liberal in thought opinion.
· Work well with others, manageable, adaptable, versatile. 
· Active, full of life vigorous, an energetic worker.
INTEREST AND ACTIVITIES
· Love to play football and tennis.
· Internet surfing.
· Reading books & newspaper in leisure time.
PERSONAL DETAILS
· Date of birth                :14 November,1989
· Marital status              :Married                 
· Nationality                   : Indian
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