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 Curriculum Vitae

DAVID
Procurement & Logistics personnel experienced in supplier auditing and certified internal auditor with more than 19 years of experience with valid UAE driving license

Objective: Procurement Planning & Management • Review budgets and developing procurement strategies as per project requirement • Procurement Process with a view to achieve business objectives and ensure bottom line profitability  • Prepare documents for payments along with complete supporting documentation (Approved Purchase Order, Vendor Invoices, and Goods Delivery Notes etc) • Prepare & Organize Documents for Import/Export in View of all Safety & Country Laws • Arranging third party for Deliveries/Collection • Coordinating with Clearing Agents • Maintain Record of JAFZA MEP, Incoming/Exit Bills • Monitor Import/Export Shipments • Conduct Internal & Supplier Audits 

Technical Qualifications
Completed 3 years of training & passed NCVT examination in Machinist Trade from September 1992 to August 1995 from SIEMENS TRAINING CENTRE, Mumbai India, securing 72.29% marks.

Certification 

· Ultrasonic Testing (UT) LEVEL –I,

· Ultrasonic Testing (UT) LEVEL- II,

· Liquid Penetrant Testing (PT) LEVEL-I

· Internal Quality Auditing ISO 9001
Work Experience

Osborne Engineering LLC        Procurement and Logistics supervisor
Dubai, UAE

September 2010 till Date
Procurement Planning & Management
      

· Review budgets and developing procurement strategies as per projects .

· Coordinate with clearing agent to ensure timely availability of material.

· Managing entire purchase operations with a view to achieve business objectives and ensure bottom line profitability.

 

Procurement Process          

· Ensure the flow of procurement process in a smooth and professional manner through pre-qualified vendors/suppliers.

· Implement comparative statements for every purchase order to keep the procurement within budgetary limits.

· Final negotiation with vendors regarding discounts, payment terms and delivery period.

· Prepare documents for payments along with complete supporting documentation (Approved Purchase Order, Vendor Invoices, and Goods Delivery Notes etc.)

· Reviewing procedures continually implementing the practical polices preventing below-specification buying and ensuring the economical procurement.

· Ensure timely submission of invoices to accounts department for booking in accounts. 

 

Materials Management / Purchasing 
· Implementation of key purchase / procurement strategies and ensuring that plans are aligned with production requirements.

· Monitor purchase related activity as per procedures of procurement like evaluation through comparative statement .

· Formulating budgets for timely procurement of various critical components/products.

 

 Logistics, Imports & Exports 
· Hands-on and leadership experience across a range of logistics functions including: production planning, customer service, forecasting, transportation and distribution 

· Arranging proper documentation for Import & Export.

· Provide information to supplier and finance departments for L/C processing and its verification.  

· Coordinate with international vendors from sourcing to final delivery of goods.

· Responsible to coordinate with clearing agent for timely clearance and delivery of goods.

· Lodge claim with suppliers for any difference in quantity between received and invoiced quantity.   

· Keeping view of all safety norms and Country law for Import / Export of goods.

· Maintain Records of Import/Export Bills and Also JAFZA Local Material Entry/Exit Pass .

 Contract Administration 

· Evaluate, select and prequalify Suppliers/Vendors, on the basis of their past experience, available assets and through Audits

· Conduct negotiations with Suppliers/Vendors, in the light of budgetary provision, finalize comparative statement.

· Coordinate with Finance for updating and clearance of payments to Suppliers/ Vendors.

· Maintain & Ensure that record of Suppliers/vendors, whose contracts are either terminated or who are blacklisted.

Vendor Development 
· Developing long-term  relationships with local & foreign suppliers and preparing rate contracts; managing supplier performance to ensure meeting of service, cost, delivery and quality norms

· Sourcing / Evaluate prequalifying potential supplier and maintain their Databank in retrievable manner.

· To identify correct source for material procurement.

· Consistently evaluating vendor performance to ensure adherence to predefined specifications and supply of quality material.

· Search for new sources of supply for goods and services.

 

Payables 
· Negotiate and manage maximum Credit Facility to the Company.

· Control and maintain the trade payables and advance to the supplier with in a company permissible limit.

· Monitor on regular basis over all status of trade Payable expediting for timely payment of vendors.

 

 

 Incoming Materials Inspection 
· Implementing inspection for incoming material and Quality Control Check Sheet of various components.

· Working in close coordination with vendors by providing technical guidance and deployment of quality plan for delivering raw materials.

 

Other Responsibilities
· Maintain records both printed and electronic for audit purposes.

· Maintain Vendor List and addition of Vendor Codes of Supplier in system to avoid duplication.
Osborne Engineering LLC                         Production Supervisor
Dubai, UAE

June 2002 to September 2010
Responsibilities:

· To Schedule Daily Team Brief on Projects/Jobs and Allot Daily Jobs Utilizing maximum man hours and machinery.

· Monitor cost on all Projects/Jobs throughout the workshop process and reduce where possible.

· To Prepare Requisition for the Issue of Correct Material Tools & Safety Equipment’s.

· Responsible for Preventive Maintenance of Machinery ,Lifting Equipment’s and Scheduling Breakdown Machinery without hampering Production

· Monitoring Rejections, Customer Complains and Ensure Root Cause Analysis and Corrective Actions are Identified and Implemented as required.

· To Enforce Quality Control within the Production Process achieving high quality components within the specified dimensional tolerance and surface finish.

· Jointly conduct work safety awareness programs along with the Safety department and ensure safety procedure are adhered within a clean and tidy environment.

· Responsible for Coaching and Transferring Knowledge of procedure and engineering drawing to New and existing workers with the aim of developing and maintaining a flexible team.

· Ability of Multitask, Prioritizing workload within the appropriate headcount achieving Tight Deadline.

· To Maintain Control Documents required as per ISO Standards 

· Maintain high level of Communication within all Internal Departments.

· To carry out Independent Internal Audits and Supplier Audits for the Organization.  
Pik Pen Pvt. Ltd. Andheri           Machinist/CNC Milling Operator     

Mumbai, India

November 1997 to January 2002

Siemens Ltd. Kalwa/Worli Works             Incoming QC Inspector          

India

October 1995 to October 1997

Personal Information

Date of Birth
             :
20th September 1975

Marital Status
             :
Married

Nationality

             :
Indian

Visa


             :
Employment

Languages

             :
English and Hindi

