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Objective:
My objective is to leverage my experience while continuing to be challenged. I have 10 years of comprehensive working experience for Automobile and Engineering concerns. My background in Management of Accountancy & Finance. I have the drive and determination to consistently achieve success as a leader in all of the organizations that I have worked with in the past.
Now I want to secure a responsible position and serve as an accounts manager sharing my breadth of experience and abilities effecting mutual employee and employer growth and success.

I am at a Glance:
I  am  qualified  professional  accountant  with  ten  years  extensive  experience  having
Certified Financial Consultant (CFC) and Master in Economics degrees which is the best combination in the field of accountancy and finance. I am well versed with product based business and services industry as well. Hands on experience in the preparation of financial statements using accounting applications and generating timely financial reports.

Key Competencies & Skills:
Computerized Accounts & Book-keeping, QuickBooks, Tally ERP, Customized Accounting Software, Reconciliations, Financial Budgets & Variance Reports, Estimates & Costing, AP & AR Management, Preparing Aging Analysis, Monthly Financials, Accruals & Prepayment Schedules, Payroll Preparation, GL Reconciliation, Bank Reconciliation, Petty Cash Handling & dealing with other day to day finance activities.
My Key specialty is that, I can handle multiple company’s account under one roof.

Professional Experience:
Manager Accounts & Finance (Group of Companies)
Toyota Ravi Motors
Lahore, Pakistan
November 2009 – Present

Company at a Glance:
Toyota Ravi Motors having rank 2 among the 36 official dealerships for TOYOTA (Indus Motor Company) in Pakistan. I am looking after following dealerships which are owned by the same CEO.
· TOYOTA RAVI MOTORS 
· TOYOTA SHAHEEN MOTORS 
· TOYOTA SAHIWAL MOTORS 
· SUZUKI MOTOR HOUSE 
· SUZUKI SAMANABAD MOTORS 
· ISUZU RAVI MOTORS 
My Key Responsibilities:
· Managed & prepared all financial aspects of the company such as Accounts Payable (AP), Accounts Receivables (AR), budget forecasting including Trial Balance, Profit & Loss, and Balance Sheet. 
· Payroll & Wages accounts more than 150 employees according to biometrics time attendance machine. 
· Loan and advances management of the employees. 
· Meeting all the accounting deadlines. 
· Managing of Income tax, Sales Tax & Services, Sales Tax returns and preparation of all other accounts for audit purposes. 
· Have liaised with insurers, lawyers and bankers in regards to financial transactions. 
· Have managed accounts department team consisting of up to 20 plus employees. 
· Directly reportable to Executive Director of the company. 
· Gave trainings sessions to new recruits on Periodic basis. 
· Managed to reduce the credit period of clients according to ageing. 
· Took administrative responsibilities beyond Accounts department tasks. 
· Prepare financial presentations to the higher management on monthly basis. 
· Managed Debtors/Creditors of the company and push up the recovery team. 
· Prepared new and reformed standard operating procedures for Incentives. 
· Appointed as Coordinator of software consultant to implement ERP solution in the company. 
· Designed and maintaining Five Level Chart of Account. 
· To assist in designing audit methodology and audit policies to bring improvements in audit functions in with consultation of Internal Auditors. 
· Having success stories of 5 internal and external audits during my stay. 
Accounts Officer
Yazdan Engineering Services
Lahore, Pakistan.  April 2008 – August 2009

(A Project of Defense Housing Authority)
· Preparation of financial statements and other reports to summarize and interprets current and projected company financial position. 
· Preparation of financial budgets on monthly & yearly basis 
· Reports directly to CFO and interfaces directly with other senior management team members. 
· Monitors compliance with generally accepted accounting principles (GAAP) and company procedures. 
· Reviews, investigates, and corrects errors and inconsistencies in financial entries, documents, and reports. 
· Preparation of work papers and supporting schedules for the annual financial review. 
· Coordinate monthly closing process 
· Works with both internal and external auditors during financial and operational audits. 
Accounts Officer
Local Govt. & Rural Development Department, Punjab    Lahore, PK

(A Project of Asian Development Bank (ADB)
October 2004 – April 2008
· Preparation of Fund Disbursement Reports and Cash & Bank Balances Reports 
· Preparation of Financial Budget. 
· Preparation Monthly Budget and Evaluation of Budgeted variance Reports. 
· Work special on preparation Projects Proposals, Projects Budgeting and Project Activity Report. 
· Preparation of Banks Documents as required. 
· Preparation of Bank Reconciliation Statement. 
· Preparation of Bid Documents, Evaluation of Tenders. 
· Preparation of Bid Evaluation Reports, Recommendations and Award of Contracts 
· Preparation of Cost Estimates. 
· Ledger reconciliation with Sub Contractors 
· Preparation of Monthly accounts 
· Pre Audited the Sub Contractors Interim Payment bills 
· Preparation of Contract Accounts 
· Preparation of Financial Presentations (through Graphs, Charts, Slides Etc...) 
Accountant
Evacuee Trust Property Board
Karachi, Pakistan
April 2004 – June

2004

Academic Achievements:
· 2014 
Institute of Internal Auditors-USA
Study Center:
SKANS School of Accountancy Lahore
“CIA (Certified Internal Auditor)” (Contd.)
· 2013 
Institute of Financial Consultant-Canada
Study Center:
Private
“CFC (Certified Financial Consultant)”
· 2004 
University of the Punjab
Study Center:
Private
“Master In Economics”
· 2003 
PIPFA (Formally renowned as AAT)
Study Center: Pakistan Institute of Public Finance Accountant
“Inter (Qualified)”
· 1999 
University of the Punjab
Study Center:
Punjab College of Commerce, Lahore
“Bachelor of Commerce”
· 1997 
Board of Intermediate & Secondary Education, Lahore
Study Center:
Govt. Civil Lines College Lahore
“Faculty of Arts” (G. Science)
· 1995 
Board of Intermediate & Secondary Education, Lahore
Study Center:
Govt. High School Chauburji Gardens Lahore
“Matriculation” (Science) (1st Division)
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	Date of Birth
	09 January 1980

	Nationality
	Pakistani

	Religion
	Islam

	Marital Status
	Married

	Visa Status
	03 months Visit Visa
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