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HAMZA            
Visit Visa (3 Months): Dubai- AL-Karama
OBJECTIVE



“Wish to work for organization having a professional working environment with a strong belief that its employees are strongest assets and secondly to enhance my skills and be part of a team which would contribute to my ultimate career growth”.
WORK EXPERIENCE – 4 ½ Years


             Name of Company  :          ‘FLOUNGE’ Design Fashion Home Pvt Ltd (Furniture,                                                                                              ,                                                                      Furnishing and Home Décor), Mangalore, India                                                                                 
Designation                 :              Accountant

Working Period          :              7th August 2013 to December 17th 2015
Name of Company    : 
      ‘Melkar Enterprises’ (ACC Cement), Panemengalore, India.
Designation                 : 
      Accountant

Working Period          :      
       May-2012 to July- 2013

Name of Company    : 
      Bharath Sanitary (Ceramics and Sanitary ware), B.C. Road              ,                                                                          India.
Designation                : 
      Accountant
Working Period         :
      January- 2011 to April- 2012
RESPONSIBILITIES HELD


· Daily record of transaction in the books of the account  purchase and sale (Journal and Ledger etc )
· Control on the Receivable and Payables.
· Finalization of accounts in Ms-excel
· VAT calculation & submission of monthly return, service tax calculation

· Calculating weekly Payroll for department staff.
· Cash Management.
· Checking and verifying Vouchers, bills and other personal document related to accounts. 
· Doing finalization of Various Accounts
· Responsible to make Van Inventory report on monthly Basis and report to management

· Prepare bank reconciliation, revenue and expenditure variance analysis, capital assets accounting, year-end closing entries and audit schedule

· Handling Clients & Controlling admin section.
· Provide necessary support to sales team on daily collections and ensure accuracy & compliance in every collection.

· In charge of monthly financial reports, yearend closing, annual audit,  controller's reports

EDUCATION QUALIFICATION            

   

	EDUCATION
	     INSTITUTION
	YEAR OF COMPLETION

	         MBA (FINANCE)
	Sikkim Manipal University Mangaluru
	                     2015

	         B.COM
	Badria First Grade College Mangaluru,                                   (Mangaluru University)
	2012

	         P.U.C
	Badria P.U. College Mangaluru, (Karnataka Pre University Board)
	2009

	          S.S.L.C
	Govn’t High School Nandavara, Panemangalore,(Karnataka State Board).
	2007


ABILITIES & STRENGTHS
               

· Good orientation and mathematical skills.

· Component in using computers and knowledge about the latest accounting software

· Ability to get well in a team and work with others

· Possess strong written and verbal communication skills. 

· Ability to handle multiple tasks and meet deadlines. 

· Ability to take initiatives and work under minimal supervision. 

· Positive attitude with excellent time management skills.  

· Possess strong interpersonal and problem solving skills.

· Good knowledge of web.

· Excellent client relation skills. 

· Ambitious, loyal, very confident, dedicated & committed team player.

TECHNICAL SKILL
               

· Proficient in use of accounting software like Tally 9.00 and 9.2, Peachtree, Daceasy. 

· MS-Word, MS-Excel, MS-Access, Advanced Excel,

· Internet & Email
ADDITIONAL QUALIFICATION/CERTIFICATE OF COURSE COMPLETION
                   
· Completed course on tally from KEONICS, B.C. Road.

· Completed the course on basic computer, from ICA Mangalore

· Completed the course on Peachtree and Daceasy from MICE(Manipal Institute Computer Edu
cation)
ACADEMIC PROJECT
               

· Title, “ Comparative Study of  Current Account and Saving Bank Account with special  reference to Corporation Bank Ltd.
LANGUAGES KNOWN
                   

· English, Hindi, Kannada & Malayalam
PERSONAL DETAILS
                   

Date of Birth
:
15.04.1990
Gender
:
Male 
Marital status
:
Single
Nationality
:
Indian

Religion
:  Muslim
EXTRA CURRICULAR ACTIVITY
               

· Was an active member of NSS

· Participated in sport like Crickets, Football & Volleyball
DECLARATION
                   

   I hereby declare that all the information furnished above is true to the best of my knowledge and belief.
Date:

Place: Mangalore                              

                                               (Hamza)       
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