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Muhammad
Visa Visit 
Work Experience 

Manager Finance

Kashtkar Development Organization - Bahawalpur, Punjab, Pakistan                 April 2014 to Present

· To lead and coordinate the effective management of finance and general administration functions in finance department.
· To manage all aspects of accounting, procurement and regular audit for the organization.
· Develop/institutionalize strong internal control mechanism (financial and administrative systems) for the organization. 

· Leading the process of developing a realistic annual budget and making sure that it includes enough income to cover all planned expenditure.
· To ensure the organization meets all its commitments to the donors and be the contact person for donors in all finance related matters


Audit Officer

Usman Nabi Associates - Lahore, Punjab, Pakistan 


January 2010 to April 2014

· Ensures compliance with established internal control procedures by examining records, reports, operating

practices, and documentation.

· Verifies assets and liabilities by comparing items to documentation.

· Completes audit work papers by documenting audit tests and findings.

· Appraises adequacy of internal control systems by completing audit questionnaires.

· Maintains internal control systems by updating audit programs and questionnaires; recommending new

policies and procedures.

· Communicates audit findings by preparing a final report; discussing findings with auditees.

· Complies with federal, state, and local security legal requirements by studying existing and new security

legislation; enforcing adherence to requirements; advising management on needed actions.

· Prepares special audit and control reports by collecting, analyzing, and summarizing operating information

and trends.

Accounts Officer
SKANS/RISE School of Accountancy - Bahawalpur, Punjab, Pakistan                 March 2008 to April 2010

· Book keeping
· Accounts 
· Bank Reconciliation 
Program Manager

British University College - Bahawalpur - 




January 2007 to December 2007

· Financial Accounting 
· Business Finance

· Corporate Finance
· ACCA

· CAT

· SAT

· GMAT

 Skills
· Computers (office automation) (8 years)
· Accounts Payable Management (5 years) 

· Bookkeeping (6 years)
· Customer Relationship (3 years)

· Audit (4 years)
· Administration (5y)
Education

MBA

The Islamia University Bahawapur – Bahawalpur March 2006


BBA 
The Islamia University of Bahawalpur – Bahawalpur February 2005


CDCS (Certified Diploma in Computers Basics) March 2008

CPE (Certificate of Proficiency in English (Business Communication) September 2006
