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SAJISH
Objective: Seeking a platform for continuous learning and development by sharing my breadth of experience and abilities effecting mutual employee and employer growth and success.
	Areas of Interest 
	Finance & Accounting 


Professional Summary & Skills

Will perform a variety of professional level accounting duties under direction. Will get easily involved in preparing, maintaining, analyzing, verifying, and reconciling complex financial transactions, statements, records, and reports. Will get adapted to exceptional analytical & problem solving skills & will be able to provide financial information to all areas of the business whilst ensuring that all management information is accurate. 

Technical Skills
· Well versed with SAP, Oracle Business Suite R11 & R11i 

· MS office 2007-Word, Excel, Power Point
· Expert Knowledge in computer related operations

Educational Qualification: 

Post-Graduation
- MBA in Marketing & HR (Dual Specialization)




  Mahatma Gandhi University, India
Graduation

- Bachelor of Commerce
  Kerala University, India
Work Experience
8 years of experience in Accounts and Finance field with Accenture Services Pvt. Ltd. – Bangalore, India (Feb 2007 – Oct 12, 2015)
· From March 2013 to Oct 12 2015
Worked as Team Lead in Accenture BP Mariner Accounts Receivable Team – IBM to Accenture, the role of my team is briefly described below:
· Successfully transition Accounts Receivable process for Portugal, Austria and Swiss region (wave 3.1) from IBM to Accenture, Bangalore. KT Signoff with complete process documentation and Prepared Opex documentation for all the three regions without any issues.
· Monitoring Customers Account like outstanding balances and intimating Business or any dispute in customer account.
· Getting control accounts reconciled and sorting out the discrepancies.

· Generating Reports from the SAP on a weekly and monthly basis for top management 

· Reviewing the reconciliation done by the team members and send the final report to business. 
· Monitoring pre-pay customers and adjusting customer account once the invoice is generated.

· Preparing report on weekly basis on unidentified and unapplied accounts.

· Reviewing the month end reports prepared by the team member.

· Reviewing the daily activities in the AR process done by the team member.
· Reviewing and approving the time report for the contract employees.
· From March 2010 to Feb 2013
Worked as Senior Analyst with the Accenture GL Reconciliation Team and process name is Hatteras Marketing Team. 

        Responsibilities
· Reconciliation of GL Accounts which are assigned and also journal entry posting.
· Find out the reason for each line item of each GL account assigned and provide the proper back up and upload the all recons with proper backups in the PC recon Tool.

· Sending the follow-ups on open line items in GL account.
· Interacting with the client on daily basis to clear the open line items in GL accounts.

· PWC (Post with Clear) on every week for GL account assigned.
· Month end activities like preparing payroll activity, J2 entries and allocations.

· Work day three Handling activities are allocation such as Motor Fuel Allocation, Sales and use tax allocation of EOR and WOR, Balance sheet Allocation, J2 crushing,J2 reclass entries International credit back and AP Trade Allocation.

· Preparing open close forms after the books close and get approval from the supervisor and post the entry.

· Preparing documentation of allocation and the other key activities of the process.

· Handling marketing Retail and AIR BP Journal entries and activities.

· Other activities are updating the dash board every day and checking daily entries posted by the team if any duplication or missing entry is happen will inform the person and take action on it.
· Interact with clients regarding any missing information in journal template.
· From Feb 2007 to Mar 2010
· Worked as Process Associate with the Accenture Accounts Payable Team which receives Invoices from the Prominent Client British Petroleum, United States and process name is Kodiak handling all payment related issues. 
        Responsibilities

· Coordinating with the offshore team and the client and vendors to solve invoice problems and sorting out issues pertaining to price variances and rate differences.

· Work closely with the Treasury in setting up new vendor account and changes in vendor details etc.

· Help the team members in resolving escalated client queries and problematic invoices.
· Handle GR IR Project – Passing Correction entries and ensuring the expenses have been booked to the correct cost center and GL A/C.

· Review RTV’s accuracy and corrections and approve the invoices to be returned to vendor
· Generating daily reports such a potential duplicate payments and its diligence in verification and identification of duplicate entries and stopping them from getting paid.

· Processing of vendor invoices, which include PO, Contracts, and Freight & Miscellaneous invoices containing critical invoices wherein analytical calculations are necessary. Ensured 100% accuracy in terms of Quality and Timelines.                                                                    

· Perform Key control checks of invoices with regard to accuracy of processing.

· Preparing ASCI file to the vendor on a weekly basis.
Achievements

· Received Excellence award from the client in the month of April 2015 

· Received Good Samaritan award in the month of March 2014.

· Received Celebrating performance Award for processed highest volumes of invoices.

· Received the Alliance Award for the month of February 2010 for excellence in Team Work.

Personal details: 
Date of birth 

-
14-06-1981
Sex 


- 
Male 

Nationality

- 
Indian

Languages

- 
English, Hindi, Malayalam
Marital Status

- 
Married
Visa Status

- 
3 Months Visit
DECLARATION:
I hereby declare that the above stated information is true to the best of   my knowledge and belief.
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