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  Jees 
JEES.258214@2freemail.com 

Professional Summary:

· Accountant and would like to build my career in Accounts and Management. 

· I am currently open for opportunities all over the Globe. 
· Seeking to work in a globally competitive environment on challenging assignments. This shall yield the twin benefits of the job satisfaction and steady paced professional growth.
Experience Summary:

· Three years of experience in Accounts.

· Preparation of financial statements and assessment of income tax, sales tax,      service tax and office administration.
· Good knowledge on Tally and Peachtree.
· Complete understanding and working experience of MS-PowerPoint ,        MS- excel and MS-Word.
· Ability to work in diverse cross-functional environments with excellent communication, interpersonal skills and ability to meet tight deadlines.

· Strong communication skills with Customer administration and management.

· Able to analyse information and have presentation skills.
· Problem solving skills and Self-motivation with passion to succeed.
· Good interpersonal skills, committed, result oriented, hard working with a quest and zeal to learn new technologies.
Academic Qualification:

· M.COM (Specialized in Finance)from theNewman College, Thodupuzha (M.G University, Kottayam) in 2013.
· MBA (Specialized in International Business) from Aabasoft Educational Organisation,Ernakulam (Sikkim Manipal University, Gangtok) in 2015.

· B.COM (Computer) from  Nirmala College, Muvattupuzha  (M.G University) in 2011.
Certification:

· Successfully certified on Tally.ERP-9
· Successfully certified on Additional Skill Acqusition Programme (ASAP)

· Successfully certified on National Cadet Corps (NCC) “C” Certificate

· Successfully certified on MS Office

Technical Proficiency:

· Tools                         : Tally 9.0, Peachtree
· Additional tools      : MS-Power Point, MS- Excel, MS-Word. 
· Operating Systems : Windows ,Linux
Professional Experience 1:

Organization  
: Olive Brook, Munnar, fromJanuary 2015 to December 2015.

Position

: Accountant.

Professional Experience 2:

Organization  
: Sabu & Co Chartered Accountants, Muvattupuzha, from June

  2013 to December 2014.

Position

: Audit Assistant.

Professional Experience 3:

Organization

:Ayyar & Cherian Chartered Accountants, Muvattupuzha,

 From February 2011 to August 2011.

Position

: Audit Trainee.

Responsibilities: 
· Prepares asset, liability, and capital account entries by compiling and analysing account information.
· Documents financial transactions by entering account information.
· Recommends financial actions by analysing accounting options.
· Summarizes current financial status by collecting information, preparing balance sheet, profit and loss statement, and other reports.
· Substantiates financial transactions by auditing documents.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Guides accounting clerical staff by coordinating activities and answering questions.
· Reconciles financial discrepancies by collecting and analysing account information.
· Secures financial information by completing data base backups.
Personal Details

Date of Birth
:
21-09-1988
Sex
:
Male
Marital Status
:
Single
Languages Known
:
English, Hindi,Tamil and Malayalam
      Nationality                                  :           Indian

