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Career Objective

I’m seeking a progressively challenging position in the field Finance & Marketing with maximum utilization of my skills and contribute to the growth of your esteemed organization.

	Areas of Expertise
	


· Expertise in ERP Packages like TALLY, FOCUS.

· Ability to communicate effectively at all levels and willing to learn new skills

· Good problem-solving skills for diagnosing mechanical faults

· Flexible approach to work & willingness to put in extra hours at initial stages

· Quick adaptability to team work and focus on team goals

· Highly organized, and be able to work positively and constructively within the pressurized environment. 

· Ability to maintain effective working relationships, good communication and situation management skills. 

· Strong computer skills for data entry and excellent knowledge of advanced MS Excel.

· Excellent in MS EXCEL and other financial software. 

	Education
	


	University
	Course
	Grade

	Osmania University
	MBA (Finance & Marketing)
	Grade-A

	Osmania University
	B.com
	Grade-A

	Board of Intermediate
	Board of secondary education
	Grade-A


	Computer Skills
	


· Windows XP, Vista & Windows 7

· Microsoft Office (Word, Excel, PowerPoint, Outlook)
· Installation and Troubleshooting Windows XP & vista
	Experience
	


Assistant Accountant






          

AT SUPREME BATTERIES PVT. LTD – Hyderabad, India
(Nov 2013 - Dec 2015)


· Maintain accounts in TALLY ERP SOFTWARE

· Prepare financial statements and reports for clients or company management

· Performing Balancing function entering cash and making journal entries

· Maintaining Inventory Control analysis

· Calculate VAT & C.S.T online payment

· Preparing monthly bank statements, credit card sales details in M.S EXCEL

· Ordering for requirement of enterprises

· Making payments to concern parties
· Supporting team members on all accounting issues.

· Preparing supplier payment letters in M.S. WORD

· Helping in finalization of accounting, monthly Trail Balance, Profit & loss A/c and Balance Sheet.

Coordinator

At Videocon D2H Pvt.Ltd– Hyderabad, India


(March 2012 - Feb 2014)


· Collaborate with entire management team to reach organizational and departmental goals.
· Responsible for handling sales related issues

· Update daily report of sales team to Head office

· Involved in Non-Voice operations – customer queries and complaints handled through 

Emails and letters.

· Accountable for providing services to the client for the queries. 
· Lead and support staff and coordinate team product trial.
· Evaluate reports and documents prepared by subordinates
	Personal Profile
	


Gender


: Male

Age


: 24 years

Nationality

: Indian

Language Known
: English, Urdu and Hindi (Excellent)

Located in 

: Deira, Dubai – United Arab Emirates

Visa Type

: Visit Visa
Declaration: I hereby declare that the above mentioned information is correct up to my knowledge.
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