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SHAFEEK
Career Objective



To build a successful challenging career in a competitive atmosphere. Intend to build a career with leading corporate of hi-tech environment with committed and dedicated people, which will help me to explore myself fully and realize my potential. Work as a key player in challenging and creative environment.
Highlights of Qualification



· Masters in Computer Applications.
· Working Experience in Data Base Management
· Experience in Health Services Projects funded by Government of India and Govt. of Kerala.
· Working experience in Inventory Control and Stock Management using various Inventory Management Components.  
· Knowledge of computer application packages.
· Good organizational skills; ability to work independently with self-initiative 

· Ability to identify solutions to issues and present the case for implementing these solutions.
· Strong problem solving and time management skills.
· Experience with installation and configuration of MS Office products with strong skills in assisting end-users with everyday problems with MS office applications. 

· Able to work in any setting and function well under pressure.
· Capable to bring positive attitude and creativity in getting job done in efficient manner.
· Ability to work hands-on, independently, and within team in difficult work environment.
Work Experiences

Employer

Health and Family Welfare Department, Kerala, India.
Designation               Technical Assistant 
Duration    
December 2012 to October 2015. 
Roles and Responsibilities:

· Maintaining the Training database of Government of Kerala Health Services.
· Collecting, consolidating and sending training reports of Kerala Health Services to Government of India.  
· Co-ordination of trainings conducted in the State. 
· Timely submission of reports to higher authority. 

Previous Employment- I 
Employer


City Builders, Liberia, West Africa. 
Designation               
Administative Assistant 
Duration    

April2012 to septemebr 2012.

Roles and Responsibilities:

· Records purchases, maintains database, performs physical count of inventory, and reconciles actual stock count to computer-generated reports.

· Monitors and maintains current inventory levels; processes purchasing orders as required; tracks orders and investigates problems.

· Maintaining the online trading software for the company. 
· Monitoring and Evaluation of Inventory Management. 
· Preparing the Inventory Documentationfor the Organization.
Previous Employment- II 
Employer

National Health Mission, India.

Designation                Administrative Assistant 
Duration    
March 2010 to February 2012. 

Previous Employment - III


Employer

Dept. of Commercial Taxes, Govt. of Kerala, India
Designation                 System Supervisor
Duration    

July  2009 to  January 2010. 
Roles and Responsibilities:

· Monitor Check Post data entry (Offline and Online) 
· Render assistance for data recovery in shop inspection. 

· Monitor the timely acceptance of return by accessing authority.  
· Performing routine audits of systems and software
· Cross verification of Check Post transactions with monthly returns.  
Previous Employment - IV



Employer 

District Health and Family Welfare Society, Kerala, India.
Designation

Clerk cum Data Entry Operator
Duration 

December  2007 to June 2009.
Roles and Responsibilities:

· Analyzing System Log and Identifying Potential issues with computer Systems
·  Applying operating system updates, patches and configuration changes. 

· Clerical and Data Entry work related to District Office, National Health Mission, Trivandrum.  
References
· Available on request 
EducationalAchievementss 

· Professional 
: Master of Computer Applications.
· Technical 

 : Post Graduate Diploma in Computer Applications. 

Personal

Date of Birth



: May 29, 1983 
Gender




: Male

Marital Status



: Single

Religion




: Islam 
Languages Known


: English, Hindi, Tamil and Malayalam.

Nationality




: Indian

Declaration

I consider myself familiar with Database Programming aspects. I am also confident of my ability to work in a team. I hereby declare that the information furnished above is true to the best of my knowledge.

Place
: Dubai  





Date
: 27.01.2016
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