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Career Objective

A finance professional with 4.5 years of experience in General Accounting - Accounts Receivables and Billing administration with good communication and analytical skill. 

Looking forward to leverage and strengthen my expertise, while contributing to the organisational goals. Ensuring smooth delivery of customer requirements & actively involving myself in adding value to the stakeholders.

Key Strengths

· Have a good knowledge of MS Excel required for executing regular operational activities.

· Demonstrated ability to focus on customer needs and delivering them consistently and also helping in meeting process and individual targets.
Professional Experience

1) Infosys Services Ltd.
Working as Process Specialist (SME) at Infosys, since 08th Sept, 2014 to 08thJan, 2016
Accounts Receivable Team:
Job summary:  

· Handling Cash & Bank Receipts from Customers, Vendors & allocating the same accordingly on a daily basis

· Manual booking of Invoices on daily basis in ERP
· Payment Run - Making payments on a weekly basis to the suppliers (execution of payments from bank)
· Preparing periodical customer aging report/ Debtors report
· Weekly matching activity

· Taking care of the month end activities such as Bank statement reconciliation, Intercompany reconciliation, Balance sheet account reconciliation.

· Ensuring the daily deliverables to the clients is met.

· Additional responsibility of performing the quality check of work done.

· Preparing monthly business review (MBR)power point presentation for internal control.
· Meeting the laid down CPI’s and SLA’s.
2) Accenture Services Pvt Ltd., Bangalore
Worked as Senior Associate at Accenture Services Pvt Ltd. Bangalore since 12th March 2012 to 16th April 2014
Client: Australia New Zealand Banking Group Ltd. (ANZ)

Job Summary:

Accounts Receivable – 

· Cash application / cash allocation

· Preparing periodical customer aging report/ Debtors report

· Reconciling of bank accounts 

· Manage year end activities
Record to report (R2R) -  

· Provide actual weekly and monthly recovery billing reports of ANZ global technology of the costs incurred in technology through various projects.

· Run jobs to complete a weekly billing process on ERP (Clarity) and publish the reports.

· Prepare Non-time based transactions (NTB) vouchers and manual adjustments vouchers and post then into ERP.

· Prepareweekly Project Release Management files as per the release managers’ requirement and posting the same into ERP.
· Working closely with Finance controllers, Finance managers, Project and Release mangers within ANZ Technology for reporting on a monthly basis.

3) ACS- A Xerox Company, Bangalore
 Worked as Associate at Affiliated Computer Services Inc (ACS) - A Xerox Company, Bangalore since 14th Oct 2010 to 06th Jan 2012

Company is engaged in Outsourcing, major clients are General Motors, General Electrical, Health net (to name a few) etc.

Client: General Motors (GM-Holden)
Job Summary:

· Cash Application process.
· Raise invoices for Export/ Overseas customers ( in SAP)

· Handle EDI (Electronic Data Interchange) & NON EDI process.
· Follow up with customers on the outstanding payments

· Prepare daily report on EDI & NON EDI and monthly report on Dealer claims.
· Dealer claims activity – Processing manual claims based on monthly bulletins received for business unit to dealers.

Additional Responsibility

· Prepare Desk Procedure/ SOP and updating in timely manner.
· ERT (Emergency Responsive Team) member
· Knowledge transfer to team member for process backup
· Part of ERP implementation team
System Exposure
· SAP/R3 – AR module

· Clarity Application –ANZ used as time capturing system, billing system, Project planning, scheduling and tracking. 

· CODA Financial System
· DeltekMaconomy Financial ERP
· Online Document Management& Docuware
· IBM - Lotus Notes

· Proficient in Microsoft Excel, Word and Power point
Academic record
· July 2008 - July 2010 : Master in Business Administration (MBA) fromNational Institute of Management Studies, Bangalore with Finance as major specialisation

· June 2005 – April 2008 : Bachelor in Business Administration (BBA) fromShivraj College - Shivaji University, Kolhapur- Finance specialisation

· June 2003 - March 2005 : HSC from Vivekanand Jr. College, Maharashtra State Board,  Commerce faculty.
Personal Profile


Date of Birth

: 09th September, 1987

Sex


: Male

Nationality

: Indian
Language known
: English, Hindi, Marathi and Kannada

Hobbies                             :Playing chess, Painting and Planting trees.

Declaration


I hereby declare that the above-mentioned details are true to best of my knowledge.

Reference would be provided upon request.

Place: 
Date:                                                                                                            (MAYURESH)
