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· Seeking a position where I can make use of my interest in leadership responsibilities, process development, planning, organizing and problem solving skills to help the company in increasing its service productivity.
· To find an Employer who will provide training opportunities to increase efficiency and productivity thereby increasing company’s service productivity.

PINOY PARTNERS OUTSOURCING CENTER – Medical Department

Medical Billing Analyst (July 18, 2014 – January 15, 2016)

• Assist in evaluating patients’ financial status and devise payment plans 
• Follow up on delinquent accounts and ensure payments where possible
• Ensure processing of payments from insurance companies
• Prepare daily deposit activities
• Prepare and review patients’ billing statements to ensure accuracy of information 
• Prepare reports and perform analysis of billing documents
• Track and resolve billing discrepancies
• Work with healthcare providers, patients and insurance companies to ensure timely payment of bills
• Answer questions and resolve problems regarding medical billing activities
• Use a variety of medical billing software to post charges
• Oversee and audit billing systems and activities to ensure accuracy
• Perform additional duties as requested by Supervisory or Management team.
N2SLEEP DIAGNOSTICS, LLC – IT Department
IT Specialist / Website Developer (April 22, 2013 – June 16, 2014)
· Write well designed, testable, efficient code by using best software development practices

· Create website layout/user interface by using standard HTML/CSS practices

· Integrate data from various back-end services and databases

· Gather and refine specifications and requirements based on technical needs

· Create and maintain software documentation

· Responsible for maintaining, expanding, and scaling our site

· Stay plugged into emerging technologies/industry trends and apply them into operations and activities
· Cooperate with web designers to match visual design intent



Internal systems and network administration,

· IT physical & logical security administration

· External systems support (Ex: Web administration)

· External security (may include performance checks)

· Perform other duties as assigned
BANFIELD WELLNESS PLAN
Website Analyst ​​​​( January 10, 2015)

· Program, test and debug all web applications.

· Design, develop, test and deploy web applications.

· Code pages, files, test, debug and deploy.

· Develop appropriate code structures to solve specific tasks.

· Coordinate with other designers and programmers to develop web projects.

· Collaborate with staff and teams to develop, format and deploy content.

· Assist and support in the upkeep and maintenance of web sites.

· Research and propose software programs that are compatible to the future technologies.

· Initiate periodic testing and implement contingency plans in case of systems failure.

· Prepare and coordinate intranet web updates and intranet website changes.

· Fix bugs, troubleshoot and resolve problems.

· Assume ownership of code throughout development, staging, testing and production.

J-C WOOD DESIGNS 

IT Support / IT Technician (May 2007-April 2013)
· Computer Operator/Networking/Install Hardware & Software

· Computer Troubleshooting/RDP & VPN  

· Office computer maintenance responsibilities

· Process weekly Reports
· External systems support (Ex: Web administration)
N2sleep Diagnostics, LLC:

·        
Client Data Protection : Your Responsibility – December 1-3 , 2013

·        Call handling : Patient Collection & Credit Card Payment  - December 4-5 , 2013

·        Data Privacy – What it Means and Why It Matters  - January 12, 2011  

·        BPO Delivery Skills Development Tool - February 14, 2011

St.Clare College Of Caloocan (Webdesign)
· Joomla - October 17, 2012
·  WordPress - August 28, 2012
·  T echnical Support - August 2011 - October 2012 
TERTIARY LEVEL
St. Claire College 


2009-2013
Bachelor’s Degree in Computer Science






· Readily adapts changing environment or organization.
· Provides a good quality service that would meet the satisfaction of the consumers.
· Able to deal and communicate with people even the foreigners.
· Advance knowledge of the following:
· Professional Tools: FrontPage, Dreamweaver, Visual Studio, Flash, Photoshop, Image Ready, CorelDraw, GIF-Animator, Captivate, Microsoft Visio, PageMaker, SharePoint Designer
· Programming Languages: C, C++, JavaScript, VBScript, ActionScript, XML, Client Side (Html, XHTML, CSS), Server Side (ASP, PHP), Databases (MS-Access, SQL Server)
· Operating Systems: MSDOS, Windows NT, Windows 2000, and Windows 95
· Application Packages: MS-Office
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