CURRICULUM VITAE
Jay.259425@2freemail.com 
POSITION APPLIED FOR:
             “ Sales Executive”

OBJECTIVE:
An astute professional seeking a challenging position in Marketing  Management, industrial Relations and General Administration in a growth oriented company with better prospects to acquire knowledge, education and experience to achieve organizational goal.
 strengths: 

· Ability to perform multi task effectively

· Hard Working

· Leadership

· Good Team player

· Can work under pressure
OVERVIEWS:

· Building consumer preference & drive volumes, identifying new streams for revenue growth and maintain relationship with customers to achieve referral Business.

· An effective communicator with excellent relationship building and interpersonal Skills, strong. Analytical problem solving & organizational abilities. Possess a flexible & detail oriented attitude.

EXPERIENCE: 

Company


:
MYK LATICRETE INDIA PVT LTD
Location


:
Delhi India  

Position


:
Sr. Sales Executive  
Duration


:
Jan 2014 to Dec 2015
Duties & Responsibilities: 
· Maintaining and increasing sales of your company product.
· Giving proper training to my colleague.

· Reaching the targets and goals set for your areas.

· Meeting with Architect and interior Designer to increase sales.

· Establishing, maintaining and expanding your customer base.

· Preparing Report on daily weekly and monthly basis.

· Setting sales target for individual reps and your team as whole.

· Responsible for providing correct and latest information about products to customers/ dealers.

· Maintaining your team performance and motivating to them to reach target.

· Maintaining Dealers Accounts on monthly basis.

· Possibly dealing with some major customer account yourself.

· Collecting customer feedback and market research.

· Keeping up to date with product and competitors.

· Compiling and analyzing sales figures.
Company


:
RAK Ceramic India Pvt Ltd
Location


:
Delhi India  

Position


:              Sales Executive  
Duration


:
April 2012 to Dec. 2013 

Duties & Responsibilities: 

· Dealer Handling 

· Distributor Management 

· Handling all activities related to increase the sales.

· Meeting with Architect and interior Designer to increase sales.

· Maintain Valuable Relationship with Existing Buyers and Acquires New Buyers for company.
· Preparing Report on daily weekly and monthly basis.

· Organizing Dealer Meet, Mason Meet and Contractor Meet.

· Responsible for providing correct and latest information about products to customers/dealers.

· Visiting residential Site to generate new Enquiries.

· Maintaining Dealers Account on monthly basis.
 Key Deliverables
Company


:
Net Star Info Tech   

Location


:
Delhi India  

Position


:
Sales Trainee 
Duration


:
April 2009 to May 2010 

Duties & Responsibilities: 

· Responsible for assigned sales targets of Digital Signature Monthly 

· Goals set for centers month on month, maintaining relationship with Clients.
· Provide daily update data to client, establishing a healthy relationship with retailers

· Maintaining MIS report 

· Follow up for payment 

Education Qualification: 

· PGDM (MBA) 
From   ITS Institute of Management Greater Noida India 
2012 (Approved by Ministry of India& All India Council of Technical Educational)
· B. Com
From D.D.U Gorakhpur University BRDBDPG College Deoria India 
2009               (Approved by Educational  Council of India)
· Intermediate
From UP Board ARD College Bhabhani Deoria India 
2004  (Approved by Educational  Council of India)
· S.S.C 
From UP Board AD College Malibari Deoria India 
2002                            (Approved by Educational  Council of India)
SEMINAR ATTENDS: 

· Seminar Attended on “Management perspective in Singapore” From MDIS Singapore.
computer skills: 

· Basic Computer Knowledge software & Hardware 

· Ms Office (Ms Word, Ms Excel & PowerPoint)

· Internet & Email

· ‘O’ LEVEL DOEACC Society
behaviour characteristics: 

· Commitment to quality and results.

· Responsible 

· Sincere in attitude.

· Presentation and Leadership skills

· Excellent Problem solving skills.

PERSONAL PROFILES: 

Date of Birth 


: 02-05-1987
Nationality 


: Indian 
Gender


: Male
Religion


: Hindu
Marital Status 

: Single
Languages Known 

: English, Hindi & Punjabi 
CONCLUSION & DECLARATION: 

I here by certify that the above mentioned Statement is correct & true to the best of my knowledge & belief. 


