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Francesca 
Email add:  francesca.259438@2freemail.com 
Address:
Dubai, UAE
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PROFESSIONAL SUMMARY:
Exceptionally accomplished and reliable Architect with a strong client satisfaction record of residential and industrial projects. Adept at handling multiple projects simultaneously with the highest degree of accuracy and professionalism.
CORE QUALIFICATIONS:
Wide breadth of experience in constructing residential and industrial projects Exceptional commitment to construct safe and beautiful residential spaces Outstanding customer service skills
Superior written and oral communication abilities
JOB OBJECTIVE:
Seeking the best opportunity to further enhance present professional experience and expand knowledge while growing with the organization.
EDUCATION:
2012 University of Santo Tomas
Bachelor of Science, Major in Architecture
2007 Maria Montessori Foundation
High School Diploma
HIGHLIGHTS
OF EXPERTISE:
Microsoft Office
Autocad 2017
3d Google Sketchup Modelling
Adobe Photoshop
Site Architect – Execution and Supervision
Architectural Finishing
Site Inspector (Snaglisting)
QA QC Architectural
PROFESSIONAL EXPERIENCE:
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The Italian Job LLC – Interior Fit Out Company November 2016 to July 2017
4 Points by Sheraton, Sharjah
Position: Office and Site Architect
Provide proposal design of drawings and proper solution for the site condition (in Autocadd 2d and 3d Google Sketchup) 
Assist the manager in preparing swatches and samples for client approval of material (loose and fix furniture) 
Prepare bill of quantities and specifications of materials needed Prepare invoice, quotation and contract agreements 
Attending to Inspection Requests (IR's) submitted by the contractor and take appropriate action in a timely manner. 
Review submitted shop drawings against contract drawings and specifications, local codes and statutory requirements and international best practice. 
Report any works carried out by contractor found to not be in accordance with approved drawing and specifications and report to stakeholders for appropriate action. 
Monitor quality of works and assess the safety at site including health and environmental issues, ensuring compliance with contractual / QCS specifications and safety and health risk assessments. 
Maintain records for daily activities on site including progress photos and ensure they are readily available for inspection as and when required. 
Prepare surveillance report(s) for deficiencies of work found at site and nonconformance reports (NCR) if required in view of the development of events. 
Check and ensure effective co-ordination between disciplines related works and all other disciplines. 
Provide technical input and experiences to resolve any discipline related issues on site that may arise 
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Al Remaihi Interior Decoration Works LLC – Interior Fit Out Company February 2016 to November 2016
Residential Villas and High Rise Buildings
Position: Architectural Designer
Meet the client for design requirements and goals 
Prepare proposal ceiling design for approval of client 
Prepare estimated quantity as per approved design 
Coordinate with the material engineer for the final bill of quantities and for purchasing of materials 
Prepare quotation and contract agreement as per approved design Coordinate with the Site Engineers for the execution of work 
Conduct site visits to ensure the approved design is implemented 
Monitor quality of works and assess the safety at site including health and environmental issues, ensuring compliance with contractual / QCS specifications and safety and health risk assessments. 
Check and ensure effective co-ordination between disciplines related works and all other disciplines. 
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Sc Megaworld Construction and Development – General Contractor
May 2014 to January 2016
Sunpower – Solar Panel Production House
Position: Site Architect
Monitor finishing works at site 
Monitor quality of works and assess the safety at site including health and environmental issues, ensuring compliance with contractual/ QCS specification and safety health risk assessments 
Maintain records for daily activities on site including progress photos and ensure they are readily available for inspection as and when required 
Coordinate subcontractors for the proper execution of the work assignment 
Attend to Inspection Request submitted by the client and take appropriate action in timely manner 
Review submitted shop drawings against contract drawings and specification 
Prepare field instruction form for subcontractor in case there will be additional work not included in their contract 
Prepare surveillance reports/ snaglist sheet for deficiencies of work found at site 
Check and ensure effective coordination between disciplines related works and all other disciplines. 
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Makati Development Corporation – General Contractor
April 2012 to April 2014
Avida Condominium - High Rise Residential Building
Position: Site Architect
Attending to Inspection Requests (IR's) submitted by the contractor and take appropriate action in a timely manner. 
Review submitted shop drawings against contract drawings and specifications, local codes and statutory requirements and international best practice. 
Report any works carried out by contractor found to not be in accordance with approved drawing and specifications and report to stakeholders for appropriate action. 
Monitor quality of works and assess the safety at site including health and environmental issues, ensuring compliance with contractual / QCS specifications and safety and health risk assessments. 
Maintain records for daily activities on site including progress photos and ensure they are readily available for inspection as and when required. 
Prepare surveillance report(s) for deficiencies of work found at site and nonconformance reports (NCR) if required in view of the development of events. 
Check and ensure effective co-ordination between disciplines related works and all other disciplines. 
Provide technical input and experiences to resolve any discipline related issues on site that may arise 
