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CURRICULUM VITAE

PERSONAL DETAILS:

Name 


: Monica Ntinyari Bundi             CV NO: 1558584
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Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com 

Marital Status  

: Single

Gender 

:Female

Religion 

:Christian

CARRER OBJECTIVE:

To effectively utilize my knowledge and skills to improve operations and contribute to the organizations’ growth while allowing personal growth.

EDUCATION & PROFESSIONAL QUALIFICATION:

2008 – 2009
:   Training at Kenya Technical Teachers College
Course

:  Instructor
Awarded
: Certificate

2005 – 2006
:Woodgrove College
Course Done
:  Fashion, Design and Interior Design.
Awarded
:  Diploma
1999 – 2002
:  Masii Secondary School

Awarde

: Kenya certificate of secondary education.
KEY PROFESSIONAL SKILLS:

· Excellent in sales.
· Good leadership, influencing and negotiating skill.
·  Innovative
· Good in written and verbal communication skill.
· Good interpersonal relations skills and a team player.
· Ability to work independently 
· Ability to go an extra mile just to achieve set objectives
PROFESSIONAL EXPERIENCE:

Company 

:           Keri Fashions
Duration 

: 
April 2010 – Current
Position 

: 
Shop Assistant Manager.
Duties & Responsibilities:

· Management of the shop daily activities of the shop.
· Coming up with new designs to outdo the competition
· Assisting in budgeting.
· Recruitment of new employees
· Banking of collected cash.

· Preparation of Taxes returns.

· Payroll and Salary preparation.

· Job evaluation and assessment for the employees
· Stock taking
· End year report writing
Company 

:           Keri Fashions
Duration 

: 
January 2008 – March 2010
Position 

: 
Shop Attendant.

Duties & Responsibilities:

· Selling

· Assisting in marketing and promotions

· Cleaning and arrangements of the shop.

· Purchasing of materials to be used in garment making.
· Assisting in stock taking
INTERESTS:
· Playing Netball, swimming, and travelling.

· Involving on volunteering activities.

REFERENCES: 
Available Upon Request
