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KEY HIGHLIGHTS 
· +5 years of total experience in quality functions including documentation with exposure to welding of pipelines and in production functions with exposure to fabrication of boiler vessels, pipelines. 
· -In-depth knowledge of document management, transfer, preservation and maintenance.
· Extensive knowledge of document control database systems.
· -Maintaining Construction drawings log and monitoring the schedules and regular updates of drawing racks.
· Keeping track of all the inward and outward Correspondence.
· Sending & Receiving all project related e-mails.
· Excellent management, communication, organization and interpersonal skills.
· Worked as a Documents controller in QA/QC department handling a team for providing NDT requirements and documentations required by the client.
· Worked with clients like Saipem, Samsung, Daewoo, BHEL and with ADNOC groups throughout my career
CERTIFICATIONS / EDUCAITONAL QUALIFICAITONS
· DME – Diploma in Mechanical Engineering, AVCC polytechnic, Percentage: 82 %.
· ASNT Certified NDT Level II. in Ultrasonic Testing, Radiographic Testing.

                       Magnetic Particle Testing, Penetrant Testing.
COMPUTER / PROJECT SOFTWARE KNOWLEDGE
· Well experienced in Pipe Tracking System (PTS) of Saipem.
· PWMS of Daewoo

· Inspection and Test Solution (ITS) of  DESCON  Engineering 
· MS Word  , Excel, Power point, Auto CAD 
WORKING EXPERIENCE
Organization   : Descon Engineering Limited,
Company Profile   :  An ISO 9001:2008 Moody certified, a holder of “A”, “S”, “U”, “U2” “Pressure   Piping” and “R” stamps involved in various EPC projects. 
Client

: ABU DHABI GAS DEVELOPMENT
Project

: SHAH GAS DEVELOPMENT PROJECT
Position

: Data Entry Operator/ Documents Controller
Period

:  May 2012 – February 2014
Client

: GASCO

Project

: MIRFA 1 AIR SEPARETION PLANT 

Position

: Data Entry Operator/ Documents Controller
Period

: February 2010 – May 2012

Skills/Responsibilities :
· Create and maintain tracker for drawing approval process and technical submittals.
· Follow up with Clients / Sub-contractors about whether the emailed file has been received and notify them of any delay in response time.
· To maintain proper records for all documents whether inside or outside the company.
· Remove superseded drawings / technical data, and replace with more current data from the site team.
· The drawings and technical data are issued to the site team for review and implementation, any revision to this is to be immediately intimated to the site team and the old records stored
separately for future reference when issuing the latest data to the site team.
· Assist PM in preparation of Fortnightly and monthly reports.
· Backup maybe done either electronically or through extra hard copies of a document.
· Prepare, log and distribute all outgoing/incoming transmittals.
· Maintain central filing of all project documentation.
· Uploading all project related drawings recd from consultant & MEP contractors and distributed to all concern people for review, inputs & approval.
· Preparation of task list and reviewing it in line with the time line specified in advance.
· Using document numbering system for maintaining the documents.
· Generate request for NDE (RT,MPT,DPT)
· Maintain record of all inspection activities
· Data Entry of welding reports and NDE test reports in PTS
· Preparing the necessary documentation (two-week look ahead inspection schedule, request for Inspection etc) and ensuring proper filing of documents.

· Submittal of weekly report for weld rejection rate – linear, joint basis and project weld status 
·  Prepare weld summary sheet and to provide the NDE reports for the hydro test package and Tie in package for Client verification and approval.  

· Prepare Inspection dossiers and final documentation required as per ITP, for client approval, acceptance of product and to support the Mechanical Completion Certificate (MCC).

Organization   : G.B. Engineering Enterprises Private Ltd - India

Client

: BHEL

Position

: Production Supervisor.
Period

: December 2008 – January 2010.

Skills/Responsibilities:

· To meet production target and to assign workloads to sub-contractors based on manpower available.

· To maintain quality of the product with approved drawings and applicable documents.
· Identifying materials, transferring to the sub-contractors and following up of status based on planning requirements.

· Identify new subcontractors as per overall project assigned from client.
· Sub-contractor rating, improvement, evaluation and new subcontractor development.

PERSONAL PROFILE
Date of Birth

   : 15th March 1974.

Gender                
   : Male.

Marital Status   
: Married.

Nationality 
: Indian.[image: image2.png]



