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PRAVEEN 
Career Objective: 

To achieve a position in an organization where my skills and knowledge can be useful for the successful completion of the organizational tasks. I am quite confident that I can make positive contribution to the organization and work to the greatest satisfaction of my superior.
Professional Summery:

Worked  at   BEST CHOICE REAL ESTATE broker Company Business bay  as  junior accountant from 2015 june  to still now 
Worked at Raj Breeders & Hatcheries Pvt. Ltd, Hyderabad  as Accountant from January 2014 to February2015.
Job Responsibilities:

· Sales Invoice Processing.

· Entering all types of vouchers i.e., payment and Receipt vouchers

· Verification of Sales register

· Verification of Debtors accounts.
· Maintenance of Petty Cash. 

· Preparation of Bank Reconciliation statements on monthly basis.
· Preparation of Daily Management Report [Sales vs. Collection, Collection vs. Deposit, Deposit vs. Bank Credit, Production Details, Despatch Details, Etc.,

· Handling and resolving all customer queries & complain
Education Qualifications: 

M.B.A( Finance):  Abhinav Hitech College of Engineering affiliated to JNTU, Hyderabad  2011-2014
B.COM( computers) : Apoorva Degree College affiliated Kakatiya University Warangal 2007-2010
Intermediate (CEC): Master  Junior College,Karimnagar 2005-2007
Technical Skills:  

Operating Systems      :     Windows XP & 7
Package                          :     Ms-Office, Tally ERP 9.4, 
Data bases                     :     Ms-Excel.
Achievements:  
· Won prizes in Technical Seminars, General knowledge quizzes competition at college level.

Strengths:  
· Able to work under pressure of deadlines.
· Good planning, listening and time managing skills.
· Self-motivated and hard working. 
· Can easily mingle with new people and can adapted to new techniques.
Personal Profile: 

· Gender 

   :  Male

· Marital Status               :  Unmarried 
· Languages Known
   :  English, Telugu, Hindi
Declaration:
I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.

