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AREA OF EXPERTISE

Personal relation
Communication and coordination
Filling and maintenance
Dealing with people
PROFESSIONAL

BACHELOR OF SCIENCE IN PHARMACY 
April 2012

SEMINAR AND TRAINING

SOUTH DRUG STORE INC.

Basic Pharmacy and Cashier Clerk 
DIAMOND LABORATORIES INC.

Operation Training

MERCURY DRUG STORE INC.
Operation Training

EAST AVENUE MEDICAL CENTER

Operation Training

PERSONAL SKILLS
WELL ORIENTED
LEADERSHIP

HARDWORKING

CREATIVE 
POSITIVE MIND

ACADEMIC QUALIFICATIONS
MANILA CENTRAL UNIVESITY
BACHELOR OF SCIENCE IN PHARMACY 

April 2012

RESPSCI Rizal Experimental Station and 
Pilot School of Cottage Industries

Secondary School

APRIL 2005
SAN MIGUEL ELEM. SCHOOL
PRIMARY SCHOOL

MARCH 2001
            PERSONAL DETAILS
KATHERINE SARMIENTO CALDERON
              DOB: 12/28/1988
NATIONALITY: FILIPINO

REFERENCE: AVAILABLE UPON REQUEST


	PERSONAL SUMMARY 

A caring self-motivated person with passionate for helping others and improving their quality of life. A well oriented  and positive mind who has  develop mature and responsible approach to any task I under take or situation that I present with, That possess self discipline and the ability to work with effective and efficient progress. Having knowledge in variety of task with minimum supervision and ability to handle stress and unexpected circumstances. Flexible and easy to learn with cheerful attitude and able to face challenges using my skills and experience to ensure that quality solution meet business objectives. 

Possessing a good team spirit, deadline oriented and having the ability to organize and present complex solutions clearly and accurately. 

Looking for a suitable position and with well-known Office program experience, successful and dynamic company that offers room for progression.
WORK EXPERIENCES
HELLO GENERICS DRUGSTORE  MAY 2015 TO PRESENT
PHARMACY ASSISTANT 

DUTIES:

· Assisted with reception duties, received out-patient prescriptions and process their medication and instructing the patient the proper intakes of their medicines.
· Cashiering and collected payment for their ordered medicines.
· Answering telephone calls regarding orders of medications.
· Learned the importance of confidentiality and good interpersonal skills, especially when dealing with patients.
· Learned that it is essential to be well organized in the pharmacy.
· Preparing and cleaning my assign gondola (shelves) of medicines. Monitoring the near expiry of the said medicines.
· Ordering of medicines in their respective agents, coordinating orders in the warehouse.
· Checking and arrange the ordered medicine and other stuff in their respective shelves.
MONTESSORI PROFESIONAL COLLEGE  APRIL 2014 TO MAY 2015
ADMISSION OFFICER
DUTIES:
· Provide clarifications to student’s queries in a professional manner.
· Follow-up with students for any enquiries through direct meetings, and advice students about the programs offered, admission procedure, eligibility and costs involved.
· Answering telephone calls regarding to school and works premises.
· Provide assistance to the students to complete the enrolment forms.
· Inform students about the courses offered and the tuition fees.
· Develop innovative communication strategies, recruitment strategies and enrolment plans in coordination with senior management to attract and enroll more students.
· Maintain a database of student information, telephone logs and student feedbacks in order to generate student reports for management whenever required.
· Inform students the activities, programs and the upcoming events in the campus.
· Cashiering their payments, organizing and keeping their profile and school requirements. 
SOUTH DRUG STORE INC.  AUGUST  2012 APRIL 2014 
PHARMACY ASSISTANT 
CASHIER 
DUTIES:
· Preparing and cleaning my assign gondola (shelves) of medicines. Monitoring the near expiry of the said medicines.
· Assisted with reception duties, received out-patient prescriptions and process their medication and instructing the patient the proper intakes of their medicines.
· Cashiering and collected payment for their ordered medicines.
· Learned the importance of confidentiality and good interpersonal skills, especially when dealing with patients.
· Learned that it is essential to be well organized in the pharmacy.
· Checking and arrange the ordered medicine and other stuff in their respective shelves.
· Ordering of medicines in their respective agents, coordinating orders in the warehouse.


	
	

	
	


