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Seeking assignments in managing warehouse & Logistics/Administration/Golf Ad-ministration in any Reputed organization.
SYNOPSIS

· A competent professional with 06 years of experience in Logistics and Sports companies, Currently associated with Greenlinks Consultans as a Ops. Manager, Haryana. 
· Proficient problem solver and keen strategist with comprehensive skills to drive implementation in real time commercial environment.
· An effective communicator and team leader with proven team building and management abilities. Extensive experience in management of concept promotion. 
· Technically proficient in Windows and other Application; work excellently on MS office with ease and comfort.

· Core Competence – Technically Proficiency ,Man Management, Interpersonal Skills, Analytical Skills.
ORGANIZATIONAL DETAILS
Presently working with Green links Consultant As a Ops. Manager since June-2015 to till date.
The Attainments  
· Responsible for accounts Maintenance  and cash Handling (to & fro) activities.

· Monitor Documentation, deliveries and payment collection.

· Responsible for costing & Estimations, Preparing Quotations.

· Responsible to revert on clients enquiry, 
· Coordination with clients, payment discussions & negotiations.
· Managing Caddy Team.

· Responsible for onsite purchase, deliveries and vendor payments.

· Very keen on inter-personal relation within team. Practice productive and timely work. 

· Excellent organizing abilities in building successful and long term working relationships with        Customers & Team Management.
Worked As  Admin Sr. Executive with Silverglades Golf Development Co. since May 2013 to March 2015
The Attainments

· Responsible for site accounts and human resource activities.

· Managing Golf Pro-shop operations.

· Responsible for Onsite purchase co-ordination for Various locations.

· Responsible for onsite sales collections/ internal buildings.

· Responsible to maintain MIS-onsite daily sales and expense report.

· Site office Management.

· Involved in Golf Operations-Event Preparation.

Worked with Inter World Supply Chain Solutions, As a Logistic Coordinator Since Sep 2009 to April 2013

The Attainments

· Responsible to prepare Master Airways Bills (AWB) as per clients Instructions.

· Responsible to Maintain Stock Airways Bills (AWB).

· Liaisoning with flights for freight charges & flight details.
· Responsible for planning for shipment Management.

· Material Management work like loading & unloading of material.

· Monitoring of material as packing, Tagging etc


ACADEMIA
· Bachelor of Commerce in year 2007
· Intermediate in year 2004
· High School in year 2002
STRENGTHS

· Dynamic, Hardworking.

· Good leadership Skills.

· Normal Communication and analytical Skills.

· Constantly keeping the sales team motivated.

· Ability to perform under pressure.

· Consistency in achieving targets.
PERSONAL DETAILS

Date of birth:                  18th  August 1985
Language known:            Hindi & English

Marital Status:
         Single

Gender:

         Male

