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Gender: Male
Date of Birth: October 12, 1992
Age: 23
Marital Status: Single

Interests: Reading, creative writing, swimming, Football, travelling, watching documentary films

I am graduate from business administration college  currently looking for a suitable position. I would like to utilize my skills and experience as well as my passion to obtain a responsible and career oriented assignment in a challenging environment where I can enhance my knowledge and contribute to the growth of the organization with my skills and experiences.


(2011-2015) College of Business Administration, Bachelor of Science in Management 
Merit: Very good , GPA: 3.06

University: Ajman University Of Science And Technology
(2008-2010) High School science, 92.0 %

Al flah school, Abu Dhabi

- Business administration

- Human resources

- Supply chain and logistics 

- Production and operation 

- Purchasing

- Total Quality management  

- Customer relationship 


- A clear understanding of management principles.
- Able to work as part of a multidisciplinary team.
- Experience of giving professional advice and guidance.
- Able to manage time well and prioritize accounts where necessary.

- Exceptional communication, interpersonal, presentation, problem solving, and organizational skills.

- Excellent written and verbal communication skills.
- Proficient in Microsoft Office (Word, PowerPoint and Excel)
- Attended various seminars and trainings for education students
- Highly organized and efficient approach required

- Excellent typing speed and accuracy of spelling and grammar, layout and content formation essential.
- Ability to manage varying needs and prioritizing to ensure best business results
· Student’s registration from June to September 2013 in Ajman University.
·  Student’s registration from June to September 2014 in Ajman University.
·  Internship as Assistant in E-learning Department in Ajman University part time job from February to July in 2015


Arabic (native)                 English
Spoken: Fluent                 Spoken: Fluent
Written: Fluent                Written: Fluent
Read: Fluent                     Read: Fluent
· Communication – being able to listen/talk to people in a constructive manner

· Interpersonal – The way you relate and interact with others

· Numerical – being able to handle numbers, math, estimations, etc.

· Analytical – being able to give meaning to data, analyses information

· Problem-solving – being able to offer solutions to problems

· Teamwork – being able to work with other people to achieve a common goal

· Leadership – being able to take responsibility, lead/mentor others, etc.

· Organization – being able to meet deadlines, plan and schedule tasks, etc.
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PERSONAL INFORMATION 





Gender: Female





Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f





CAREER OBJECTIVE


Gender: Female





Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f





EDUCATIONAL BACKGROUND


Gender: Female





Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f





Area of Knowledge 


Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f





Management skills 


Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f





OTHER QUALIFICATIONS:


Gender: Female





Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f





WORK EXPERIENCE


Gender: Female





Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f





Languages


Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f





Personal skills


Date of Birth: February 24, 1994





Age: 21





Marital Status: Single





Occupation: Fresh Graduate





Interests: Reading, creative writing, swimming, volleyball, travelling, watching documentary f








