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Career Objective:

To bring a value addition in the Human Resource Management of a visionary organisation by facilitating the development and implementation of HR best practices leading to organisational development, where I would best utilize my professional qualification and experience that enables me to create and add value to the development of Human Assets. 
Professional Profile:

Budding Human Resource Management professional with a Post-graduate degree in Human Resources and Marketing Management from University of Calicut, Kerala, India. Consistent academic records with zeal to learn new concepts quickly and apply innovative ideas for achieving best results. Motivated, self starter with a passion to succeed and desire to excel in the areas of Administration, Finance, Employee Relations and Personnel Managemt.  
Academia:
· Master of Business Administration from KMCT College of Engineering (Affiliated to University of Calicut and Approved by AICTE), India in 2011. 
· Bachelor of Commerce with computer Application from Mahatma Gandhi University,  India in 2009.
· Class 12th (Commerce stream with Computer Applications) from Secondary Board of Education, India in 2006.
· Class 10th from State Board of Secondary Education, India in 2004.
Academic Projects & Training:
· An internship study on Work related stress with reference to Availability at Kovai Medical Centre & Hospital LTD India. 
· An internship study on consumer bonding towards Milma &other milk products with respect to availability at Milma dairy, India.
Work Experience

Cluster technologies kakkanad India
 Recruitment Executive:                     (Jan 2012- Feb 2013)
1. job description

2. Identify the competencies required

3. Identify the source for hiring
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5. Coordinate the interview with the respective department

6. If selected complete the documentation
Competencies, Skills & Abilities:
Competencies:


· Character & functional competencies, Excellent in verbal & written skills.

· Establish cooperative working relations, Administration and organization skills.

· Maintain good public relations with people, Team working skills,                           
· Ability to meet schedules and deadlines, Comfortable with paper works.

Abilities:
· Ability to Multitask workload, Reliable, Attention to details, Follow up      skills.

· Strong organizing skills, excellent follow through, Ability to work independently.

· Ability to manage competing priorities & Follow up skills.

· Ability in handling assignments, Ability to work under pressure.

Skills:
· Excellent knowledge of maintaining file system (HRIS).

· Ability to prepare reports, Knowledge of record keeping techniques.
· Excellent knowledge in MS Office, Tally, and familiarity in navigating the internet. 
Personal Profile:

Date of Birth

: 5 January 1989
Known Languages

: English, Hindi, Malayalam (Native)
Marital Status

: Married [image: image2.png]
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