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OBJECTIVE

To acquire sufficient experience that may enhance my skills and enrich my character as an individual through sharing in the company’s task and responsibilities, and be part of its success.
WORK BACKGROUND
· Restaurant Supervisor (January 2015 up to present)
          Chicklab Restaurant 

          Dasma Cavite, Philippines

Duties and Responsibilities 
· To supervise and assist the restaurant staff on a daily basis, assist, planning and co-ordinating for food menus with the management team, taking food and orders from all guests and to have excellent understanding of the product knowledge 
· Computer System Staff (January 2011 up to October 2014)
Telecom I.T. Systems Consultants Corporation

Makati City, Philippines

Duties and Responsibilities:
· Executive assistant that is responsible for supervising the operation of computer hardware systems and ensuring machines are functional and secure. Sets controls on computers and devices to run jobs. Maintains log books for job runs and lists malfunctions. Maintains continuity among work teams by documenting and communicating actions, irregularities, and continuing needs.
·  Cashier (June 2010 up to September 2010)


Gino’s
Philippines

· Receptionist (January 2010 to May 2010)
Eivissa SuperClub

Philippines
· Receptionist (November 2008 to January 2009)
NUVO Wine and Restaurant

 Philippines
On Job Training - Apprenticeship (November 2007 – February 2008)
Astoria Plaza Residential Suite (Food and Beverages Department)
Pasig City, Philippines
KEY COMPETENCIES
· Proficient in Microsoft Applications

· Verbal and Written Communication Skills
· Have the characteristics of being hard working, patient and eagerness to learn.
· Passion to work even under pressure.
EDUCATIONAL BACKGROUND
TERTIARY

CENTRO ESCOLAR UNIVERSITY 



Bachelor of Science in Hotel and Resort Management



2004-2009
SECONDARY

HOLY CHILD ACADEMY



2000-2004
PRIMARY

ST. JAMES COLLEGES OF QUEZON CITY




1994-2000

SEMINARS / TRAININGS ATTENDED

· Cooking Seminar (January 2008 to February 2008)



Hongkong, Hongkong
· Strengthening Job Skills for the Table Setting (October 22, 2007)



Centro Escolar University, Philippines
· First Grand Convention (September 14-15, 2007)



Edsa Shangri-La, Philippines
· International Tour Seminar (January 4-6, 2007)



Bangkok, Thailand 

· Pizza Making Seminar (December 12, 2006)



Pizza Hut Restaurant – Philippines
· Cruise Operation Management (September 11, 2006)



On Board Seminar – Super Ferry – Philippines
· Summer on Resort Operation Management (September 10-12, 2006)



Bohol Beach Club – Philippines
· Bar Tour Seminar (March 2006)



T.G.I Fridays – Philippines
· Familiarization on Gourmet Farm and Gardenia Seminar (September 12, 2005)



Tagaytay Tour – Philippines
· Hotel and Restaurant Management Familiarization Tour (September 2004)



Manila Hotel – Philippines
PERSONAL DATA
Date of Birth:
             
February 1, 1987
Language Spoken:

English and Filipino
Height:


5’6’’ feet

Weight
:


50 kilos
