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OBJECTIVE:

To join an esteemed organization with good working environment where my skills can be utilized to maximum extent and at the same time where there can be professional growth.

EXPERIENCE SUMMARY:

Over 17 Years of Experience in the field of Accounts which includes 11 years in Dubai, UAE.

EDUCATIONAL QUALIFICATION:

 Master of Business Administration (M.B.A) in Finance (Correspondence course) from Symbiosis Institute of Management Studies (SIMS), Pune, INDIA.
  [1996-1998].

Honour’s Diploma in Computer Science (HDCS) from Lakhotia Computer Centre, Hyderabad, INDIA.
[1995-1996].

Bachelor of Commerce (B.com) from Osmania University, Hyderabad, INDIA.


      [1992-1995].

COMPUTER LITERACY:

Microsoft Office like Ms-Word, Ms-Excel, Ms-Access, Power Point, Internet. 

Accounting Packages - Tally, Wings.

EXPERIENCE  DETAILS:

May 2010 – Till Date
- Organization:  Al Nabooda Automobiles LLC.

                             Dubai, UAE. 

            


     Position: Accountant.

Responsibilities & Role:

· Presently working for one of the reputed automobile company in the gulf region and I am responsible of preparing & maintaining the Lease and Rental related accounts plus other general accounts and giving the Profit/Loss statement of L & R department.

· Maintaining of fixed assets (maintaining around 2000 vehicles) including the monthly depreciation and insurance plus any addition of asset. 

· Preparing Annual Budget. Providing appropriate suggestions to the Manager.

· Maintaining of Cash, Bank Accounts & taking care of PDC Cheques.

· Collection of out-standings.
Jan 2009 – March 2010
- Organization:  Time Machine Outdoor Fz LLC.

                             Dubai, UAE. 

            


     Position: Sr. Accountant.

Responsibilities & Role:

· General Accounting Concepts up to Finalization.

· Maintaining Proper P & L a/c & Balance sheet with all details like provisions, prepaid expenses, depreciation of assets.

· Maintaining of Daily Bank Position with details of PDC’s and to keep track of the same on             day to day basis.

· Reconciliation of Bank Accounts.

· All correspondences & collection of out-standings.
· Creation & Maintaining of cost centre which gives us relevant information in detail.
May 2006 – Dec 2008 
- Organization:  Middle East Trading (Oman) LLC.

                             Dubai, UAE. 

            


     Position: Accountant General.

Responsibilities & Role:

· Working for one of the reputed steel company in the gulf region (Sohar Steel, Oman) and I am responsible to send the monthly Accounts (Profit or Loss) statement to Oman. 

· General Accounting Concepts up to Finalization.

· Maintaining Proper P & L a/c & Balance sheet with all details like provisions, prepaid expenses, depreciation of assets.

· Maintaining of Cash, Bank Accounts & taking care of PDC Cheques & L/C (letter of credit).

· Maintaining Purchase, Delivery note & sales of various Steel & Scrap Items.

· Collection of out-standings.
Apr 2005 – Mar 2006 
- Organization:  Al Khaleej & Al Hind. Cont.LLC (CPS        

      group of companies).  Dubai, UAE.                  

                              Position: Accountant.

Responsibilities & Role:

· As a trading company, we Import goods (Safety Products) & sell the same.

· General Accounting Concepts up to Finalization.

· Maintaining Purchase, Delivery note & sales of various safety products (like traffic cones, binding wire, wire nails, polythene sheets, etc).

· Maintaining of Cash, Bank Accounts & taking care of PDC Cheques.

· Converting the value of the goods from USD to AED (as per current rate) & Estimation of   Landing cost.

· Maintaining Proper P & L a/c & Balance sheet with all details like provisions, prepaid expenses, depreciation of assets.

· Make L/C (letter of credit) & Taking Insurance for the goods purchased.

· Collection of Out-standings & stock checking at warehouse (every 15 days). 

 Mar 2002 – Mar 2005
- Organization:  Sivashakthi Bio Planttec Ltd.,                        


                             India.  

 
                 Position: Branch Accountant.


Responsibilities & Role:

· Maintaining the accounts at the branch level and sending all the necessary information to the Head office.

· Maintaining of Cash & Reconciliation of Bank Accounts

· Reconciliation of Journals with the Head Office Books.

· Preparation of Various Reports such as Branch Performance Statement, Branch Performance Analysation, Monthly Sales, Stock Reconciliation Statement, etc in Excel/Tally

· Processing of Payroll, Provident Fund, filing of monthly/half yearly returns to Employees State Insurance. 

· Reconciliation of Inter-divisions accounts. 

· MIS Report & Invoices feeding.

· Created formula in the Excel sheet & the linking of reports as per the requirement.

· Sales accounting and maintained stock at go down as well.

· Correspondences. 

Jan 2001 – Jan 2002 
- Organization:  NIIT-Asia Pacific, Singapore

Responsibilities & Role:

· General Accounting Concepts 

· Manual maintenance of Accounts – preparation of Trial balance, Profit & loss account, Balance Sheet

· Banking monthly reconciliation & Cash Transactions. 

· Payroll

Aug 2000 – Dec 2000
- Organization: Apar-Infotech, Singapore

Responsibilities & Role:

· General Accounting Concepts 

· Manual maintenance of Accounts – preparation of Trial balance, Profit & loss account, Balance Sheet

· Banking monthly reconciliation & Cash Transactions. 

· Payroll
July 1998 – Jun 2000
 - Organization: Fugen-Infotech, India

Responsibilities & Role:

· Manual maintenance of Accounts – preparation of Trial balance, Profit & loss account, Balance Sheet

· Banking monthly reconciliation & Cash Transactions. 

· Processing of Payroll, filing of Provident Fund monthly/annual returns, filing of monthly returns to Employees State Insurance. 

· Correspondences.

PERSONAL INFORMATION:

Nationality       
:  Indian

Date of Birth

:  30th April, 1975

Sex


:  Male

Marital Status

:  Single
Driving License
:  Holding Valid UAE Driving License
Visa Status

:  Employment Visa
Languages Known  
: English, Hindi, Telugu & Tamil.

