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	OBJECTIVES
	
	

	To be an active employee who contributes to the Vision, Mission and Value of the company, and to interact, on a professional level with other employees. To give excellent performance, and to translate my knowledge, skills and abilities into value for the organization.

	
	
	EDUCATION
	
	

	

	

	Bachelor of Commerce  (B.COM)
	2010 – 2013

	Jamal Mohamed College, (BHARATHIDHASAN UNIVERSITY).
Master of Business Administration (MBA) FINANCE & MARKETING
Jamal Institute of Management,(BHARATHIDHASAN UNIVERSITY).
	2013 - 2015


	
	
	EXPERIENCE
	
	


                            Company             :  Zulaikha Motors Pvt. Ltd Chennai.
                            Position               : Assistance Accountants & Sales Executive  
	
	
	AREAS OF EXPERTISE
	
	

	· Maintain the general ledger accounts by monitoring journal entry preparation; preparing monthly accruals and entries and reconciling accounts monthly.
· Responsibilities may include:
Accounts receivable – assisting with daily invoicing;
Cash application – Applying customer payments timely
Commissions – Process monthly commission statements
· Maintain controls over accounting transactions.
· Complete internal audits of transactions as necessary.
· Selling both new and used cars as well as finance and related product.
· Reporting to the vehicle Sales Manager on activities, reviews and analyses.
· Meeting customers face to face and holding sales discussions with them.
                     Writing up sales contracts.
                                          Preparing car purchase packages.
                  Delivering vehicles to customers.

	IT SKILLS

· Well versed with Windows 7 MS Office Suite, Internet and E-mail applications

· Tally ERP Accounting Software.

· Hardware and Networking.



	

	
	
	Knowledge, Skills and Abilities Required
	
	

	• Self-starter, organized, attention to detail, deadline oriented, hands-on. 

• Ability to work in a fast-paced team environment. 

• Worked with ERP system in the past – Navision a plus. 

• Bachelor’s degree in accounting or comparable.

• MS Office experience required including extensive Excel knowledge


	
	
	PERSONAL DETAILS
	
	

	
	
	

	Date of Birth
	:
	16 January 1994

	Marital Status
	:
	Single

	
	
	

	Languages
	:
	English & Tamil
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