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The Recruitment Manager
Request for the post of : General Practitioner
I AM PRESENTLY WORKING AT A POLYCLINIC UAE AS GENERAL PRACTITIONER  SINCE MARCH 2014
I have the honour to enclose herewith my credentials for your perusal and consideration for the subject mentioned post.

Presently, I am working at Mideast Polyclinic, Dubai as General Practitioner.

 I am well aware of the Job Description and have found myself completely suitable for the job as I have all the skills required for the job. I have more than 6 years of experience as a General Practitioner/Resident Medical Officer.
I have worked in different Hospitals since I have passed my MBBS, from Medicine, Gynae, ER, to ICU Saudi Arabia and Dubai. Also I can speak and understand Arabic language which is an advantage.
I also have full command on different IT skills required to perform the day to day activities such as application usage, data entry and other management works
Having experience in more than one country, I am fully confident that I can be a best suited team member for your organization. I love to work in a team, can handle any type of pressure, keen to learn more, punctual and responsible
I strongly feel that I am perfect for the job as I have all the skills, experience and motivation.
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                 CURRUCULUM VITAE (RESUME)

TARGET JOB TITLE:            GENERAL PRACTITIONER – MBBS

CONTRACT STATUS:           FAMILY                                       

TARGET INDUSTRY:           HEALTH CARE/HOSPITAL

EMPLOYMENT STATUS:     FULL TIME/PERMANENT

TARGET SALARY:                NEGOTIABLE (WITH FREE HOUSING

                                                  OR ALLOWANCE)

PERSONAL INFORMATION:

DATE/PLACE OF BIRTH:       08 MAY 1985, AL-AIN, UAE 

MARITAL STATUS:                 MARIED
GENDER:                                    FEMALE

ACADEMIC QUALIFICATION:

 -    SECURED PRIMARY EDUCATION IN AL-AIN, ABU DHABI, UAE

            UP UNTIL 1992 WHILE MY PARENTS WERE THERE
· PASSED SECONDARY SCHOOL CERTIFICATE EXAMINATION

FROM KARACHI BOARD HELD IN THE YEAR 2000 – MARCH HAVING OBTAINED 65% MARKS (GRADE-B)

· PASSED HIGHER SECONDARY SCHOOL CERTIFICATE EXAM.   

FROM KARACHI BOARD HELD IN THE YEAR 2002 – MAY HAVING OBTAINED 68% MARKS (GRADE-B)

· PASSED BACHELOR OF MEDICINE & BACHELOR OF SURGERY (M.B.B.S) EXAM. FROM ZIA-UD-DIN MEDICAL UNIVERSITY, KARACHI, PAKISTAN HELD IN THE YEAR 2007- DECEMBER HAVING OBTAINED 70% MARKS AT AN AEVERAGE I.E.

1st PROFESSIONAL EXAM HELD IN:     OCTOBER 2003: 64% MARKS

       2nd PROFESSIONAL EXAM HELD IN:   SEPTEMBER 2004: 70% MARKS

      3rd PROFESSIONAL EXAM HELD IN:     OCTOBER 2005: 73% MARKS

       4th PROFESSIONAL EXAM HELD IN:    NOVEMBER 2006: 75% MARKS 

       5th & FINAL PROFESSIONAL EXAM IN: DECEMBER 2007: 68% MARKS 

HOUSE JOB TRAINING (INTERNSHIP PROGRAMME) 

I HAVE COMPLETED ONE YEAR FULL TIME HOUSE JOB TRAINING 

(INTERNSHIP PROGRAMME) FROM FEBRUARY 2008 TO FEBRUARY 2009 AT THE ZIA-UD-DIN MEDICAL UNIVERSITY-HOSPITAL, KARACHI

PAKISTAN MEDICAL & DENTAL COUNCIL - REGISTRATION NUMBER:   53194-S  VALID UNTIL: 31 DECEMBER 2017

Cont page 4

                                       Page 4

DUBAI HEALTH AUTHORITY LICENCE
I HOLD A LICENCE NO. DHA-P-0072871 OF DUBAI HEALTH AUTHORITY TO WORK AS GENERAL PRACTITIONER
SAUDI COMMISSION FOR HEALTH SPECIALTIES 
I AM HOLDING A PROFESSIONAL ACCREDITATION CERTIFICATE BEARING REGISTRATION ID NO. 12-M-M-0048361 DULY ISSUED BY SAUDI COMMISSION FOR HEALTH SPECIALTIES TO PRACTISE AND WORK AS “GENERAL PRACTITIONER” IN THE KINGDOM OF SAUDI ARABIA
PROFESSIONAL EXPERIENCE/EMPLOYMENT HISTORY

PRESENT EMPLOYMENT 

Presently I am working at the Mideast Polyclinic, Deira Dubai, UAE as a General Practitioner since 15 March 2014 till date
EMPLOYMENT NO.1

START DATE:                           01 APRIL 2009

END DATE:                                28 JULY 2011 

COMPANY NAME:                   SAIFEE HOSPITAL TRUST 

COMPANY INDUSTRY:           HEALTHCARE, HOSPITAL 

JOB ROLE/SPECIALIZATION:OBS/GYNE, GENERAL WARD, ICU

POSITION IN COMPANY:        RESIDENT MEDICAL OFFICER 
EMPLOYMENT NO.2

START DATE:                            01 AUGUST 2011

END DATE:                                 31 JANUARY 2012

COMPANY NAME:                    FLORENCE COMMUNITY MEDICAL CENTRE 

COMPANY INDUSTRY:           HEALTHCARE, HOSPITAL 

JOB ROLE/SPECIALIZATION:OBS/GYNE +PAEDS + GENERAL WARD

POSITION IN COMPANY:        RESIDENT MEDICAL OFFICER 
EMPLOYMENT NO.3

START DATE:                            02 APRIL 2012 (RE-JOINED)

END DATE:                                 04 JUNE 2012 

COMPANY NAME:                    SAIFEE HOSPITAL TRUST

COMPANY INDUSTRY:           HEALTHCARE, HOSPITAL 

JOB ROLE/SPECIALIZATION:OBS/GYNE ,GENERAL WARD, ICU

POSITION IN COMPANY:        RESIDENT MEDICAL OFFICER 
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EMPLOYMENT NO.4 

START DATE:                            02 SEPTEMBER 2012 

END DATE:                                 14 DECEMBER 2013

COMPANY NAME:                    MASHFA AL ABEER MEDICAL CO.LTD 

COMPANY INDUSTRY:           HEALTHCARE, HOSPITAL 

JOB ROLE/SPECIALIZATION:OBS/GYNE

POSITION IN COMPANY:        GENERAL PHYSICIAN 
COMPUTER/LANGUAGE SKILLS:

-   I HAVE COMPLTED MANY SHORT COMPUTER COURSE (MS OFFICE)

-   I AM ABSOLUTELY FLUENT IN URDU LANGUAGE (SPEAKING,                                     

     READING,WRITING AND LISTENING).

-   I AM ABSOLUTELY FLUENT IN ENGLISH LANGUAGE ( SPEAKING                                                  

    READING,WRITING AND LISTENING). I HAVE SECURED 6.5 BANDS IN

    IELTS (INTERNATIONAL ENGLISH LANGUAGE TESTING SYSTEM)

-   I CAN SPEAK AND UNDERSTAND ARABIC LANGUAGE.

RESPONSIBLE TO:
    CHIEF EXECUTIVE OFFICER

ACCOUNTABLE TO:
    Medical Director 
JOB SUMMARY

To provide a continuous on-site medical support service to meet the needs of patients, consultants and nursing staff.  This includes emergency procedures and providing a general service to all clinical areas
Principal Duties and Responsibilities/Job Description

Clinical Management of Patients
· Complete a brief admission examination on each patient when appropriate and document clinical findings. 

· Attend ward rounds with consulting staff, as required, and be available to discuss patient treatment plans. 

· Provide a 24-hour medical service within the hospital on an on-call basis permanently.

· Inform admitting consultants of changes in medical condition of patients and of relevant action taken.

· Follow the instructions of consultants for their specific regime for each individual patient.

· Perform clinical procedures as requested by consultant medical staff and nursing staff, these may include phlebotomy and the giving of intravenous drugs to patients.
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· Initiate and alter in-patient prescriptions at consultant’s request.

· Write up “to take home prescriptions” for patients as required.

· Visit patients as required at the request of the nursing staff.

· Visit all in-patients daily and document in clinical notes.

· To be familiar with all relevant procedures/policies.

· To be familiar with centre and company clinical policies. To be aware of the centres’ clinical risk programme and report clinical incidents, drug errors and near misses.

· To participate in clinical audit and implementation of clinical governance.

· To participate and assist with operations as required.
Operational

· To be completely familiar with emergency equipment.

· To dispense drugs with senior nurse on duty in absence of pharmacist.

· To record all treatments performed in patient notes.

· To provide a full report to Resident Medical Officer commencing the next shift. 

· To participate in pre-admission clinics.

Emergency

· To initiate emergency treatments for patients, staff and visitors and complete appropriate documentation.

· Only in extreme emergency situations would the RMO be permitted to assist consultants in theatre.

In-Service Education  & Promotion of the Treatment Centre
· Promote patient care by liaison with all departments. 

· Participate in the in-service education programme, inclusive of CPR, Health & Safety Training and Fire.

· Promote the centre by showing empathy and compassion to patients, their families and friends.

· Promote the centre by demonstrating a customer –focused approach at all times to patients, consultants and staff.

· Dress code as per company policy.

Relationships 

· Administratively responsible to the Centre Manager.

· Professionally responsible to the Medical Director.

· Uses designated mentor in order to discuss clinical (or non-clinical) Liaises closely with nursing staff and other relevant clinical or administrative situations occurring within the hospital.
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Decision Making Authority 

Can initiate emergency medical care as required within the hospital for medical and surgical emergencies.

Health and Safety 

· Take reasonable care of the health and safety of themselves and all other persons who may be affected by their acts or omissions at work.

· Co-operate with their employer to ensure compliance with Health and Safety legislation and the Health and Safety policies and procedures of the treatment centre, not intentionally or recklessly interfere with, or misuse, anything provided in the interests of health, safety, or welfare, in pursuance of any of the relevant statutory provisions. 
CAREER OBJECTIVE

To be a General Practitioner where I can contribute my skills and experience to the further development of the organization and achieve growth in my professional career.

To achieve a sound position in the corporate world and work enthusiastically with a team to achieve the goals of the organization.

