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To,

H.R. Manager

Subject:  Application for the post of  an Assistant / Primary Teacher
Sir/Madam,

I am postgraduate in Mathematics seeking an opportunity to serve in your esteemed organization. Please find enclosed herewith my curriculum vitae for your kind perusal.

I worked as a teacher in a well-reputed school in DUBAI.

I believe my proficiency and skills could be well utilized in your organization 

Should the above satisfy you in selecting me for the job, I assure to render service to the best of my capabilities.

Awaiting an early favorable reply.


Objectives:

· To work in a well – structured school, where in my abilities can be put to use constructively.

· To work in a progressive environment that would motive me to excel in my job, thereby using my potentials for personal and school’s growth. 


Key Strengths

· Excellent communication and interpersonal skills.

· Good leadership qualities.

· Capable of handling students.

· Highly initiative, adaptive and organized.

· Good command of Microsoft Office.  

Personal Qualities:

Team Facilitator, Comprehensive Problem Solving Abilities, Communication Skill, Professional Skill, Hardworking and Willingness to Learn, Initiator with Positive attitude.


Educational Qualification 


>> MSc Mathematics, From KeralaUniversity, 2004-2006

>> B.Ed.  Mathematics, From M.G.University, 2003-2004


Work Experience in Teaching
· Worked as a Class Teacher (Grade 2) in LITTLE FLOWER ENGLISH MEDIUM SCHOOL in DUBAI. 
· Worked as a Teacher (up to Grade 6) in B.P.M English Medium High School, India.  (June 12th 2006 to 5th August 2007) 


 Job Responsibilities

· Instruct students on mathematics in classroom setting, internet or video conference.

· Prepare instructional support material, instructional media and supplementary material.

· Develop tests, quizzes and homework in print with availability for download on the web.

· Collaborate with principal and colleagues with deployment of district mathematics initiatives

· Evaluate students, assign grades, add grades to school databases and document in completions.

· Provide extra time and study programs for one on one teaching for students with slower learning curves.

· Create a learning environment that is suitable for cultural diversity.

· Adhere to policy, procedures and guidelines of the school.

· Ensures that classroom instruction commences on time each day.

Computer Proficiency

· Tally

· Microsoft Office

Personal Particulars

Date of Birth                      
: 
 08.12.1981

Marital Status                    
 :  
Married

Languages Known            
 : 
English, Hindi, and Malayalam
