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 Career Summary
· More than 8years of experience in various facets of procuring materials from national and international markets, Warehouse management and Logistics.
· Expertise in developing local vendors, reducing the cost of procurement of material.

· Successfully implemented vendor development programmes including training for vendors.

· Experienced with implementing systems of inventory management avoiding over-stocking or wastage.

· To take up the responsibilities of a Logistic Supervisory Management Specialist in a renowned organization.
Key Skills

For Purchase management
· Setting up the weekly, monthly, quarterly procurement plan.

· Procurement of raw material from national and international market.

· Development of alternative local sources for imported raw materials which helps in cost saving.

· Purchasing machines with improved technology.
· Planning and budgeting of purchase functions, involving cost estimation, contract negotiations.

· Liaison with the production department to maintain optimum inventory.

· Implementing systems to avoid situations like over-stocking or out-of-stock which cause production and financial losses.

· Liaison with finance department for timely payment of bills.

· Developing reports on procurement and usage of material for top management.

· Planned, controlled, coordinated, evaluated and integrated logistics activities which include procurement of equipment, supplies, construction, services, transportation and control of personal property.
For Stores/ Warehouse Management
· Liaising with customers, suppliers and transport companies;

· Planning, coordinating and monitoring the receipt, order assembly and dispatch of goods;

· Using space and mechanical handling equipment efficiently and making sure quality, budgetary targets and environmental objectives are met;

· Having a clear understanding of the company's policies and vision and how the warehouse contributes to these;

· Coordinating the use of automated and computerized systems where necessary;

· Responding to and dealing with customer communication by email and telephone;

· Keeping stock control systems up to date and making sure inventories are accurate;

· Planning future capacity requirements;

· Organizing the recruitment and training of staff, as well as monitoring staff performance and progress;

· Motivating, organizing and encouraging teamwork within the workforce to ensure productivity targets are met or exceeded;

· Producing regular reports and statistics on a daily, weekly and monthly basis;

· Briefing team leaders on a daily basis;

· Visiting customers to monitor the quality of service they are receiving;

· Maintaining standards of health and safety, hygiene and security in the work environment, for example, ensuring that stock such as chemicals and food are stored safely;

For Vendor Development
· Effective management of vendor database.

· ABC classification of vendors on the basis of criteria like cost, quality, timely delivery etc.

· Development of new vendors.

· Conducting trainings for vendors to educate them about company’s requirements and help them in improving their performance.

· Evaluating vendors & negotiating the price, delivery schedule and terms and conditions with them.

· Timely clearance of payments & handling vendor inquiries.

· Running programmes to evaluate vendors based on the feedback from internal stake holders.
· Developing reports on various programmes run for vendor development for top management.
Achievements

· Saved 20 Lacks Rupees in the year 2010 for Apollo Hospitals by identifying domestic vendors to supply material which was earlier imported.

· Saved 5 Lacks Rupees for Apollo Hospitals in the year 2010 by implementing new vendor training programmes.

· Revived old vendors supplying crucial raw material by effective management of database which saved time and money.
Employers
· Working as Sr Executive Warehouse for Pyramidarabia from March 2013 till date.

· Worked as Sr Executive SCM for KPMG from March 2012 to March 2013.
· Worked as Sr Engineer Purchase and warehouse for Apollo Hospitals from Sep’2010 to March 2012.
· Worked as Sr Engineer  Purchase and warehouse for Idea Cellular Limited from Aug’2007- Sep’2010
· Worked as Purchase Engineer for GTL limited from Sep 2005 to Aug 2007

Educational Qualifications

· Diploma Holder in Electronics and Telecommunication (2002-2005).
Computer Knowledge

SAP, EHIS, Windows, MS Word and Excel. I have the ability to learn the different systems that I need    to work          on in a very short space of time. 
 
 Additional Information 
Understand the critical importance of confidentiality 
Meet deadlines and ensure that the service provided is of a high quality 
Establish trust and credibility, while being respected by others 
Self motivated with a positive approach to life and challenges 
Able to perform under stress 
Complete tasks despite obstacles and constraints encountered. 
Personal Details

Date of birth              : 02nd May, 1984
Languages known     : English, Hindi, And Oriya
