CURRICULUM VITAE
	ASHHAD

ASHHAD.261594@2freemail.com    

	CAREER OBJECTIVE

To be a part of highly motivated and professionally matured organization where knowledge and skills are rewarded with growth, both professional and personal. And being renowned in the relevant with maximum utilization of my skills.
EDUCATIONAL ATTAINMENTS
· B.Com Accounts (Hons.) from Magadh University, Bodh Gaya in the year 2002.
· Intermediate from B.I.E.C. (Patna) in the year 1998.
· Matriculation from B.S.E.B. (Patna) in the year 1995.

WORK EXPERIENCE
· Presently working with ALUMASA QATAR in Qatar as an Accountant from July 2014.
· +16 months experience in SOHAR FOUNDRY & MARINE ENGINEERING LLC in Oman as an Accountant from January 2013 to May 2014.
· 10 years & 6 months experience in SHAMSI POWER SERVICES in India as an Accountant from May 2002 to November 2012.
RESPONSIBILITIES

· Responsible for maintaining the accounts and financial processes and records for all financial transactions i.e. Journal entry, Accounts Payable/Receivable, Final Accounts, Balance Sheet, Reconciliation, Petty Cash handling, Invoicing, Bank related work & Salary preparation on Excel Sheet.

· Prepare financial statements and supporting schedules according to monthly close schedule.

· Facilitate and complete monthly close procedures.

· Analyze revenues, commissions and expenses to ensure they are recorded appropriately on a monthly basis.

· Assist with analyzing financial statements on a monthly basis and report on variances.

· Assist in documentation and monitoring of internal controls.

· Estimation and analysis of actual expenses at site.




	Personal Details

Date of Birth            : 12.06.1979

Sex                           : Male

Nationality               : Indian

Religion                   : Islam

Marital Status          : Single

Languages Known   : English, Urdu, Hindi

                                   & Arabic

Hobby                      : Reading books

Strength                   : Confidence

Weakness                : Introverted

                                  Personality




· Obligation payment of vehicle under lease finance.

· Vehicle maintenance expenses recording and controlling.

· Follow up the vendors and solve the issues regarding delivery, payment, credits etc.

· Maintaining day to day banking functions, including letter of guarantee, letter of credit and performance bond.

· Handling project expenses and scheduling income from contractors.

· Lead and perform a variety of operational accounting duties.

· Employees files, RP details & vehicle files to be update.
COMPUTER SKILLS

Proficient with 

· General: Microsoft Word, Microsoft Excel, Power point.

· Tally 9.0

· English Typing  and  Shorthand @ 40 wpm and 100 wpm respectively.
OTHERS

