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CAREER CONSPECTUS

A dynamic professional with more than 8 years experience in accounting field in Accounts department as an Finance Manager. Presently associated with Southern Range Nyanza ltd In Uganda on 15/03/2013, a part of leading Organization in mass supply of fashionable clothes in Africa.”From Fabric to Fashion” Proper handling of all the managerial account works in the organization with sound knowledge of SAP R/3 & Tally ERP 9.3.
CAREER CONTOUR

Currently working as an Finance Manager in Southern Range Nyanza ltd, Uganda, Kampala.

               Duties and Responsibilities:

· Use of Managerial tools for decision making.

· Formulation of strategic and long term business plan .

· Generating vendor ageing schedule and make plan for timely payment.
· Preparation of Monthly Management account.
· Maintain banking relationship.
· Deal with the debtors for the collection procedure.
· Making weekly cash flow report.

· Preparing the Financial Statement.

· Ascertain the true financial position of Industry.

· System review.

· Making MIS reports.

· Liaising with auditors to ensure annual monitoring is carried out .
· Managing budgets.

· Create additional analyses and reports as requested by management
· Attaining weekly meeting regarding the weekly sales, collection and production turnover.

Worked as Finance Manager in Greatway Intl travel agency from 28-02-2010 to 07-01-2013.

               Duties and Responsibilities:

· Ensure the proper inventory management system.

· Follow the proper method of depreciation.

· Maintain the fixed assets register.

· Assist in procurement, payroll and budget preparation activities.

· Participate in month end account closing activities.

· Perform accounts payable and receivable activities.


· Maintain confidentiality and security of bank accounts.

· Manage financial record in accordance with government grant contracts and system.

· Review budget proposal and add the necessary information.   
· Follow up of the MIS report.

· Preparation of Management accounts.

· Preparation of weekly cash flow report.
Worked as an Accounts and admin officer in National Election Commission office of Nepal from 02-03-2009 to 06-01-2010.

               Duties and Responsibilities:

· Ensure the system of Payroll.

· Dealing with foreign visitors.

· Maintain the inventory.

· Review the system files.

· Presentation of financials.

· Ledger scrutiny.

· Bank Reconciliation.
· Asertain the bank position.

· Ensure proper filling system for audit purpose.
· Effective communication with various banks.
Worked as accountant at hotel Hyatt Regency Kathmandu as on 09-08-2007 to 30-01-2009.

      Duties and Responsibilities:

· Analyze, organize and manage customer invoices.
· Audit invoices based on purchase orders.

· Research and resolve customer problems related to billing and payment.

· Verify and record business transaction.

· Prepare and manage account statement.

· Perform reconciliation of daily and monthly revenues.

· Prepare financial report, expenses report, revenue report and trial balance report etc for management.

· Manage bank account deposit.

· Manage cheque transaction and payment.

· Manage accounting bail of money.

Worked as an accountant at Pyramid International Travel Agency, Kamalphokari from 03-03-2006 to 18-01-2007.

               Duties and Responsibilities:

· Handling of the files and arranging them in the chronological order.

· Checking all the bills and invoices of the customer.

· Insure the proper filing system.

· Proper record of the inventory system.

· Prepare the bank reconciliation.

· Data entry in the Tally.

· Ensure the proper debit & credit of the account.

· Prepare the financial Statement.

ACADEMIA

· Masters in Business Studies (MBS)  completed from KIST College in 2012 A.D. (TU Board) in First Division
· Completed Bachelor in Business Studies (BBS) from KIST College in 2010 A.D. (TU Board). 

· Completed  Grade 12 from Himalayan College Affiliated to H.S.E.B. Board in 2006 A.D. in First Division.

· Completed  S.L.C. from Constellation Academic Garden E.B.H. School in First Division in 2004 A.D.

TRAINING
 Computer:
 Computer Basic Course, Graphic Designing Package Training from Arena Multimedia, Jamal, Kantipath, Kathmandu.

  "MS Word, Excel, Power Point, Adobe Photoshop, Adobe PageMaker, Adobe Illustrator, CorelDraw, Macromedia   Freehand.

       Accountant:

       Accountant training TA -1 from Institute of Professional Experience (IPE). Along with tally package.

Personal Details

Date of Birth



JAN 15 1988 

Linguistic Abilities


English, Nepali, Hindi, and French 

Marital Status


              Married
