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· To be a part of a professional organization, work for the progress of the institute, as well as for self development.

· Faculty of Commerce, Accounts Department, Alexandria University.


· Arabic: Mother tongue

· English: V. good, reading, listening and speaking.


· Enthusiastic.

· Ambitious, goal-oriented and self-motivated, quick learner.
· Have a high sense of responsibility and believe in "it pays to work hard". 
· The ability to work under pressure.

· The continuance need to learn and improve.
· An eagle eye for details

· Team- and detail-oriented and is able to deal with people at various levels 
· Strategic Planning skills.
· Internal Customer Relationship Management skills.
· Procurement & Sourcing Fundamentals skills 

· Procurement Finance skills.
· Total Cost of Ownership Analysis skills.
· Supplier Analysis skills.
· Supplier Evaluation and Selection skills.
· Procurement Risk Management skills.
· Negotiation Preparation skills.
· Negotiation Execution skills.
· Supplier Selection through Auction skills.
· Contract Start-Up skills.
· Contract Management skills.
· Contract Execution and Compliance skills.
· Supplier Development skills.
· Supplier Relationship Management skills.

· ALEXANDRIA FIBER COMPANY (ADITYA BIRLA GROUP)
I had training in Accounts, Public relations, logistics, marketing, stores and purchase departments as I experienced all of that during my work period

(El Alamein Containers, Elsaeed Investments)
Purchasing Manager from 01/01/2012 till now:
Procurement Strategy
· Manage the operational delivery and monitoring of contracts and supplier performance to ensure all contractual obligations are fulfilled.

· Oversee the preparation and revision of purchasing and sourcing contracts to ensure effective governance of contracting activities.
Policies and Procedures

· Implement relevant policies, processes and procedures and monitor adherence so that work is carried out in a controlled manner.
Budget

· Contribute to the preparation of the Function/Department budget to ensure alignment with the approved set budget.
Day-to-Day Operations

· Manage the day-to-day operations by providing guidance, encouraging teamwork and facilitating related professional work processes in order to achieve high performance standards.
People Development

· Manage the effective achievement of objectives by setting individual targets, developing and motivating staff in order to maximize subordinate performance.
Safety, Quality & Environment

· Comply with all relevant safety, security, quality, health and environmental procedures to ensure a healthy and safe work environment.
SPECIFIC RESPONSIBLITIES

· Review, analyse and develop reports and provide advice to departments on relevant contracts to optimise the quality of bought-in goods and services.
· Help drive continuous improvement of purchasing and contract management processes, procedures and systems by recommending and implementing new solutions and/or systems to maximize economic benefits and increase operational efficiency and effectiveness.
Insurance Manager:

· Taking all the necessary actions to insure all the shipments.

· Arranging life insurance for all the employees.
Export & Logistics Manager:

· Recommend optimal transportation modes, routing, equipment, or frequency.
· Create policies or procedures for logistics activities.
· Train shipping department personnel in roles or responsibilities regarding global logistics strategies.
· Resolve problems concerning transportation, logistics systems, imports or exports, or customer issues.
· Participate in carrier management processes, such as selection, qualification, or performance evaluation.. 
· Negotiate transportation rates or services.
· Plan or implement improvements to internal or external logistics systems or processes.
· Analyze all aspects of corporate logistics to determine the most cost-effective or efficient means of transporting products or supplies.
Sales Supervisor at Al Alamein Containers from 01/01/2010 till 31/12/2011:

· Focuses sales efforts by studying existing and potential volume of dealers.
· 
Submits orders by referring to price lists and product literature.
· 
Monitors competition by gathering current marketplace information on pricing, products, new products, delivery schedules, merchandising techniques, etc.
· Resolves customer complaints by investigating problems; developing solutions; preparing reports; making recommendations to management.
· Contributes to team effort by accomplishing related results as needed.
· Listening to customer requirements and presenting appropriately to make a sale
· Maintaining and developing relationships with existing customers in person and via telephone calls and emails
· 
Maintains sales volume, product mix, and selling price by keeping current with supply and demand, changing trends, economic indicators, and competitors.
· Establishes sales objectives by forecasting and developing annual sales quotas for regions and territories; projecting expected sales volume and profit for existing and new products
Aditya Birla Group from 1.1. 2006 till 31/12/2009:
Accounts Payable section (AP)
Accountant:
· Preparing checks for foreign & local suppliers.

· Custom Clearance (related to logistics department).
· Preparation and submission of L.C's and form 4 to the banks
.
Accounts Receivable section

·  Collecting checks from customers.
·  Deposit the checks in bank accounts. 

·  Arrange all the documents from the customers. 

·  Receiving customers’ complaints.
·  Preparing all the documents needed to release the goods from the customs (e.g. Bill of loading, Certificate of Origin, Backing list, Inspection certificates.
Professional Studies: 
Personal Skills: Presentation skills, Interviewing Skills, Time Management, Negotiations, and Anger Management from TALENT education institute by Native professors.
Certificates:

· General English Diploma from the International British Academy

· General English Course from Hartford Training Academy
· ICDL: (International Computer Driving license )
Awards:

· 2 Bravo Certificates estimating my good performance in Sales tax related job

· 1 Bravo Certificate for my efforts in arranging & monitoring Board of Directors meeting (BOD)

· 2 Well Done Certificates in (AP)

· Exemplary Team Member Award in (Insurance)
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