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In-quest of assignments in Sales & Marketing / Business Development / Strategy Planning / HR and Office/Project Coordinator with leading organizations in Telecom, Automobile and Manufacturing Industries. 
Objective:  To work and secure a position with a well-established organization, in a stable environment so that I can upgrade my ability, experience, skills & also to be profitable for the organization as well as for me.
Academic Qualification:
· Master in Business Administration (MBA) from INSTITUTE OF BUSINESS MANAGEMENT

       & RESEARCH, PUNE, India in 2012.

· Bachelor’s Degree from Kashmir University, Srinagar, India in 2010.
· HSC from J&K Board of School Education, Srinagar, India in 2007.

· SSC from J&K Board of School Education, Srinagar, India in 2005.
Synopsis:
· Currently working in SOLB STEEL JEC Jezan KSA as a Senior Sales Coordinator. SOLB STEEL the production of the blocks Villan reinforcing iron and high quality as the first plant in Jezan Economic City and the largest industrial facility in the southern region. SOLB STEEL Company placed in the list of the top 100 consumer brands in Saudi Arabia.
· From Jan 2014 till Dec 2014 in Riyadh, Kingdom of Saudi Arabia in SAUDI SERVICES COMPANY LIMITED a Manpower and Contracting Company. This Company having its branches in Jeddah & Jubail running the business since last 20 years and I am being designated as a Sales cum Marketing Representative – Sales and Marketing Department also Tele-Marketing as well.
· Marketing Representative in Volkswagen Since Jan 2013 Till Dec 2013
Husnul Motors an authorized distributor of Volkswagen cars in Hyderpora Srinagar 
Directly handling a team of 5 sales executive & looking after the sales through franchise;
             Holds the record of highest login in a single day in my team; cold calling to arrange meetings                                                       

             With potential customers to prospect for new business.
· Sales cum Marketing Executive in Extreme Web-Tech Since Jul 2012 Till Dec 2012
              Extreme Webtech Pvt. Ltd. Pune Maharashtra is a leading corporation, in the 

              Field of Software Development, ERP Solutions, Website Design and Development. 
              Negotiating on price, costs, delivery and specifications with buyers and managers;
              Recording sales and order information and sending copies to the sales office, or Entering             

              Figures into system & negotiating the terms of an agreement and closing sales.

· Sales cum Marketing Executive in Aircel Telecommunication Since Jul 2009 Till Dec 2010
             Aircel is an Indian mobile network operator which offers voice and data services ranging 
             from postpaid and prepaid plans, 2G and 3G services, broadband wireless access, 

             Was dealing with all the records of the franchises like prepaid & postpaid sales, Easy and

             Paper recharge, Mobile broadband stock and Dishes to track the record of these and keep

             It in system for daily follow ups. Holding the team of 3 executives and submit all the report to        

            Team Sales Manager (TSM).
 Summer Internship Project (MBA): Duration (8 Weeks)
  Company: Maruti Suzuki Dealership (Automobile) Jamkash Vehicleades Kashmir Pvt. Ltd.

  Project Title: “Customer Satisfaction Theory”
Personal Profile:-
I am a versatile, pro-active, board level executive with wide range of skills encompassing sales management, marketing, operation efficiency and corporate planning. Having worked in highly pressurized situations I have shown the necessary skill set to bring complex situations to a fruitful conclusion.

Professional Experience:-
A thorough professional with 05 and half year of experience in market Strategy, Planning, Sales
       & Marketing, Business Development, Channel Sales & Team Management.
From last One year and currently serving Solb Steel Company as a Senior Sales Coordinator
       Sales and Marketing Dept. (A company with annual turnover of Two Billion/ PA).

A proactive planner with abilities in implementing strategies for augmenting business, identifying 
       & penetrating new market segments, promoting products for business excellence.
Possess expertise in marketing & sales of special channel sales. Dealt with prestigious
       Clients like ABB, HIDADA, AL MUTLAQ, INTERCONTIENENTAL, URS and SOROOF.
Deft at developing new customers and products. 
Proven performer with an excellent track record in sales across assignments. 
An enterprising leader with strong analytical, problem solving & organizational abilities.
Area of Expertise:-
Strategy Planning
Using sales forecasting to ensure the sale & profitability of products; analyzing business 
       Developments & monitoring market trends.
Identifying, developing & evaluating marketing strategy based on business objectives. 
Conceptualizing & implementing business strategies with a view to penetrate new accounts & 
       Expanding existing ones.
Handling project end to end to delight customer including design. 
Sales & Marketing.
Steering operations with focus on bottom line by ensuring optimal utilization of resources. 
Identifying & developing new streams for revenue growth. Developing marketing plans based on 
       Consumer preference & driving sales volumes.
Conducting competitor analysis by keeping abreast of market trends & competitor moves to 
       Achieve market share metrics.
Evolving market segmentation & penetration strategies to achieve targets. 

Developing markets for revenue growth & maintaining relationships with customers to achieve 
       Business objectives.
Analyzing & reviewing the market response / requirements & communicating the same to
       Marketing teams for coming up new applications / promotions; selecting clients for the same.
Document Controller 
· Maintenance of Important Correspondences & Control of important documents / records / reports,

·  Preparation of (Self-Correspondences) Drafting of letters for the important business letters received, 

· Day to day office management including all legal & statutory issues of the company, 

· Preparation of Presentation documents, spreadsheets, graphical representations, pie charts, bar charts required for Board Meeting, 

· To advise the management in all office related day to day business functions,
HR Executive –
 Joining formalities.
1. Handling Employee Database 
2. Leaves and Attendance Management
3. Handling the payroll
4. Managing advance Salary, Ad Hoc Bonuses, Loans
5. Confirmations, Performance Appraisals, Performance Management
6. Exit-Interviews
Employee Relation – 
1) Handling all the queries of employees. Related to Salary, Leaves, Attendance &Transfer etc.
2) Explain the various policies, strategies and benefits to employees.
3) Expected to stop all type of rumors and misleading communications.
4) Motivate the employees on day-to-day basis.
Accountant –
· Preparing & checking of salary sheets of employees, employee’s performance appraisal reports.
· Organize and maintain financial records.
· Preparing the Invoices for the Clients.

· Checking the timesheet and process the payroll.

· Journal Entries for all expenses and revenues.
· Maintains customer confidence and protects operations by keeping financial information confidential.

· Establish tables of accounts, and assign entries to proper accounts
Business Generated:-
· Successfully received business. 
· Added new product to the portfolio of the company 
· WORKS, by increasing the market share substantially.
· Achievements of Sales targets on monthly, quarterly and annual basis. 
· Achievements of Collection targets on monthly, quarterly and annual basis. 
· Channel management including Retail sales. 
· Local marketing activities, Merchandising & Promotions. 
· Handling Direct Sales Team along with Channel 
· Negotiation on pricing with customer for the product by ensuring handsome contribution for the company & customer satisfaction as well.
· Responsible for on time delivery. 
· Payment Collection for all supplies on or before time 
· Helped in formulating the administrative policies of the Company.
Skills:-
· Customer Relationship Management
· Upstream Marketing
· Project Management
· International and Domestic Tendering
· Product Marketing & Team Building 
· Influencing/Negotiating Skills
· Ownership and Dedication
· Strong background in Accounting and decision-making skills.

·  Extremely solid MS OFFICE, MS EXCEL and SAP knowledge.

Computer Proficiency:-
· Six months experience in SAP B1 8.82 in Sales Opportunities, Financials, Sales-A/R,   Purchasing A/P modules & HR module.
· One year diploma in computers from CTK (Computer Trust of Kashmir).
· Microsoft Windows.
· C & Tally.
Competencies:-
· Hard worker

· Passionate Lerner

· Honesty & Confident 

· Multi-Tasking  

· Determined and Dedicated towards Destination.
Personal Details:
Date of Birth


: 12/Nov/1989 

Marital Status

     
: Single 
Gender                                        : Male
Languages Known 
             : English, Arabic, Urdu, and Kashmiri.
