
	Name:

SHAIK 
SHAIK.26120@2freemail.com 

Personal Detail:

Date of Birth     : Ist December 1981
Sex                    : Male

Nationality        : Indian

Marital Status   : Single
Languages Known

English, Hindi, Urdu.

Activities and achievements                            
Playing Chess and Cultural activities.

Member of Sports committee in college days.

	Education

M.Com from B.A.M University Aurangabad, one of the premier universities in India, affiliated to AICTE, Delhi. [Passed 2yrs Course with first class in 2006.]
B.com from Gulbarga University Gulbarga ,[ passed 3yrs degree in 2002]
Career Objective

To seek a challenging career in a Financial Management where in I can devote my efficiency to attain a synergetic attitude towards corporate goals. 
Professional Profile in Financial Accounting  (5.5 Yrs)
· 1.5 year working Experience as Senior Accounts Executive in Paper Chase International Inc. Dubai (An Exporter of Waste Paper to Asia & Europe) & Madison Holdings FZCo. Dubai (Real Estate Property Dealers) from May 2007 to Till Date.
· 2.5 Years Working Experience as Accountant in Yasmeen Silk Group of Importers & Exporters. Mumbai (A medium size Exporters to G.C.C ) from Dec 2004 to April 2007
· 2 years Working Experience as Accountant in Manjra Agri Tech. Bidar (Financial Lenders & Agricultural Traders) from Nov 2002 to Oct 2004.
Professional Software Skills
· Tally 9.2 & earlier Versions,

· Ace,

· Ms Excel, Ms Word, Ms PowerPoint  & Ms Outlook, 

· O.S: Microsoft Vista, X.p & Windows 98,

· Business Packages built in Oracle.




COMPANY     : Paper Chase International Inc, Dubai.
POST             : Senior Accounts Executive  

Responsibilities.    
· Preparation of Monthly Reports for Sales, Commission to Sales Agents & Indirect Expenses towards Monthly Sales.
· Looking Accounts Payable & Accounts Receivable.

· Weekly Reporting of Freight Forwarders relating to Greece & Europe Region.. 

· Reporting to Finance Manager towards Financial Reports.

· Communication & Correspondence with Debtors & Creditors.
· Coordinating other Accounts Executives towards Day To Day Accounting.
· Correspondence with Bank towards Bank related Matter.

· Coordinating Internal Auditor towards Audit.
· Preparations of Yearly Reports for Year End Audit.
· Reconciliation of Creditors for Audit.
· Coordinating Operation & Documentation Dept towards Sales Document.
   COMPANY       : M/s Yasmeen Silk Corp. Group of Importers & Exporters, Mumbai.
  POST               : Accountant   
Responsibilities.
· Day To Day Accounting. 
· Accounts Payable Relating to Indian Creditors. 

· Preparations of Monthly Freight Reports.
· Correspondence & Communication with Debtors from G.C.C.
· Preparation of Bank Reconciliation Certificate for DGFT.

· Preparation of Payments Report to Hand Folding workers.
· Preparation & filling of monthly VAT.

· Checking of Petty Cash Reports monthly wise.
· Preparation of Salary Statement for Staff.

· Assisting Auditors for yearly Audit Procedures.
· Reporting to Accounts Manager. 

 COMPANY          :  M/s Manjra Agri Tech Pvt Ltd. Bidar Karnataka.
  POST               : Accountant
Responsibilities.

· Day to day accounting.
· Handling Petty cash.
· Salary Sheet of Staff with help of Ms Excel.
· Preparation of Bank Reconciliation Statement.
· Preparation of Incentives & Benefits of Sales Staff.
· Reporting to Accounts Manager.

                                                                         
   Declaration:


I here by declare that the particulars given above are correct in the best of my knowledge

