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    CARRIER OBJECTIVE :


TO BREAK THE BLOCKS AND MAKE THE MARKS THEREBY CREATING 

MIRACLES IN MY FIELD BY WORKING HARD WITH FULL OF JOY.

	CONSPECTUS


· An incisive professional with 9.5 years of experiences in Accounts/Finance ,

      Logistics -export /import documentation and Administration
· Effective communicator with strong analytical, problem solving and organizational abilities

· Optimist, Self-confidence & Patience

· Good organization skills & excellent team player
· Good learner – able to grasp quickly
	WORK EXPERIENCES


  1)  Professional Experience –  11 Months 


   Period              -  From Feb' 2015 – Till date

       Organization   -  M/s.Albaddad international group - DUBAI

       Designation     –    Accountant 
2)  Professional Experience –  2.5  years 


   Period              -  From April' 2012 – Dec 2014
       Organization   -  M/s.Lakshmi Ring Travellers cbe ltd – Foundry division.,Coimbatore

       Designation    – Senior Accountant –  Accounts/Taxation & Export/import
3)  Professional Experience –  3 years 


   Period              -   From May 2009 – March’ 2012

       Organization   -   M/s.PSG Foundry Division, Coimbatore

       Designation     –  Accountant – Accounts & Export/import
4)  Professional Experiences–  3 years 


   Period             -  From April' 2006 – May’ 2009
       Organization   - M/s.Shanthi Gears Ltd., Coimbatore

       Designation    – Junior Accountant – Accounts /Taxation
Accounts / Finance

· Maintaining Books of Accounts 
· Responsible for receivable and payable activities.

· Responsible for all credit facilities like LC (Letter of credit) and LG(letter of guarantee), Bill discounting, overdraft, trust receipt  and all bank related works.

· Prepare and Supporting for finalization of accounts .
· Maintaining the outstanding payment details in system as well as manually.

· Sending reminders to the customers for outstanding payments.

· Collecting payments on time.

· Reconcile the balance with customers and supplier account and confirm the balance.

· Posting incoming payments received through bank statements.
· Bank reconciliation for all corporate accounts.
· Analysis of Customer accounts and handling Queries
· Interacting with Clients and Counter parts through Mails and Phone calls
· Balancing & Ageing analysis of accounts Receivable

· Preparation of cheque for the payment to suppliers and enter all payment vouchers and expenses in ERP.
· Creating proposal and performing Direct Debits including rejections
· Creation of debit as well as credit memos in customer account 
LOGISTICS-Export/Import documentation
Liaising /Coordination and documentation

• Interacted with the marketing team in collating and maintaining updated data related for export order to customer,  forwarder, warehouse in the system . 
 Interacted with the purchase team in collating and maintaining updated data related for  import purchase to supplier, forwarder, warehouse in the system . 

• Followed up with production planning department pertaining to production status and with the marketing department on progress of export orders. 
• Liaised with the planning department with regards to priority orders and processing of shipping documents like packing list and COA. 
•  Responsible for LC (Letter of credit) for import & export shipments and LG(letter of guarantee) 
• Co-ordinated with Inventory Executive to check availability of stock. 
• Involved in export order processing & shipment co-ordination. 
•  Prepare the export documents like commercial invoice ,packing list,certificate of origin,
etc and forward  the  same to forwarders for customs clearance.

. Knowledge  in Export/import clearance thro E –Mirsal 2

•  Responsible for sending the export documents to customer according payment term

• Coordinated with forwarders to ensure shipments arrive as required by customers. 
• Collaborated with forwarders in aligning shipment schedules to customer requirements. 

• Responsible for all pre and post shipment activities. 
• Involved in drafting of quotations for the marketing department and coordinating with the inventory team in maintaining stock availability. 
• Processed and forwarded customer purchase order to the purchase team for implementing import purchase.
• Rendered qualitative service delivery and enhanced customer satisfaction by updating customers with lead time, shipping schedule, delivery dates and relevant documents. 
• Responsible and updating the payment for both export and import shipments..

•  Totally ensure all documentation by commercially and accountability.

EDUCATIONAL QUALIFICATION : 

	            COURSE
	   YEAR OF
    PASSING
	         INSTITUTION
	% OF MARKS

	   M.B.A.Finance 

     with Marketing 
    Management
	         2009
	Bharathiyar University


	           62

	              XII
	         2003
	Govt.Hr.Sec.School ARASUR
	           80.7

	               X
	         2001
	Govt.Hr.Sec.School, Arasur
	           87


COMPUTER PROFICIENCY :


# Ms –Office , Excel ,SAP
            # Oracle Working Knowledge
PERSONAL PROFILE:

n 

Date of Birth

     :
04.12.1985

Religion & 

Nationality
     :
Hindu  & Indian

Language Known 
     :
Tamil, English & Malayalam & Hindi
Visa                                 :       Employment Visa  
                                                      DECLARATION


I here by declare that the above information is given by true and correct to best of my knowledge and belief.











Yours truly,
