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BANKING AND FINANCIAL SERVICES PROFESSIONAL: 
• Well-qualified and result oriented with 4.5 years of successful experience in positions of increasing 
   responsibility and duties
• Top-performer with track record of consistently meeting and exceeding expectations and client 
   satisfaction
• Skilled at educating new joiners on banking policies and procedures
• Team player with strong communication and interpersonal skills and rapport building
• Awarded Claritas® Investment Certificate by CFA Institute
CAREER PROGRESSION:

COGNIZANT TECHNOLOGY SERVICES (for UBS BANK)

       March 2011 - October 2015
Worked at Knowledge Process Outsourcing Division at Hyderabad for UBS BANK
Compliance Team 






            March 2011 to May 2012
· As Process Executive analyzed the employee Contract notes/ Monthly statements and cross checking the reports according to the regulatory requirements
· Inspecting for breaches as per the Compliance policy i.e., executing the trades without compliance approval
· Monitoring the Personal Account Dealing by the employees and preparing monthly employees trading report
· Perform quality checks for trade confirmations entered in to systems
· Reviewing External Directorship/ Position (EDP), including investigating company and context of role, drafting EDP analysis
· Impose conditions to minimize conflict of interest between existing role and external role and thereby reducing Compliance risk, Regulatory risk and Reputation risk
· Worked on special project for reconciliation of UBS Analyst Licensing and Registration

· Performing KYC checks for analyst on boarding UBS
· Preparing Standard Operating Procedures (SOP’s) for the processes and get it approved by the onshore team for audit purpose and free flow of business under any circumstance
· Conducting and handling onshore calls on monthly basis for process updates
· Training the team members (via process presentations) on a regular basis for the updated knowledge on the process and handling the team in absence of managers
Quality Assurance Team (Equity Research) 




 May 2012 to April 2014
· As Junior Research Associate scrutinized the reports according to the regulatory standards
· Perform a systematic analysis on the disclosures that are to be highlighted for the companies for which the reports have been published
· Check for all the discrepancies in the data related to Pricing, Rating, EPS, Legal entity, Global Disclaimers
· Timely escalations of arising issues as and when required
· Coordinating with respective teams for correction of errors and re-distribution of reports

· Conducting bi-weekly calls with onshore team for follow-ups on escalations and process updates

· Maintain a log of process updates and share with team on changes in workflow

· Preparing Quarterly reports about the performance of the team and report to onshore team

Product Management Team (Equity Research)


        April 2014 to October 2015

· As Research Associate assisted the research teams in preparing and distributing research reports
· Monitor and report performance of key portfolios of Equity Products
· Coordinate with analysts and regional product managers to schedule release of reports

· Support research management in conducting internal and external surveys
· Preparing a synopsis of previous days research for an early morning meeting between Analysts and Equity Sales team for a better promotion of products
SELECTED ACHIEVEMENTS:
· Received two OPEL awards and two WOW awards in Quarterly based Rewards and Recognition

· Became Quality Checker in just 3 months after joining the company

· Received many appreciations for meeting Service Level Agreements 

CERTIFICATIONS:

· Claritas® Investment Certificate by CFA Institute
· Documentation Specialist by Cognizant
KEY SKILLS:

· Strong communication and Interpersonal skills
· Excellent Client Management skills

· Booking meeting rooms, conducting calls, noting Minutes of Meeting and sharing

· Proficiency in Advanced Excel, Word, Power-point, Outlook and Visio (Process Maps)
· Quick learner and adaptable
· Attention to detail and First time right.
· Loyalty and Accountability
· Highly self motivated

· Positive and goal-oriented

ACADEMIC BACKGROUND: 

· MBA (Finance) from Punjab Technical University, India (2011)
· Bachelor of Technology (E.I.E.) from Kakatiya University, India (2007)

PERSONAL INFORMATION:
Nationality: 

Indian

Visa Status: 

Visit Visa 
Date of Birth:

15th April 1985

Marital Status: 

Married

Languages Known:        English, Hindi and Telugu

Hobbies:                         Playing chess and reading books
Declaration:
I hereby declare that the information furnished above is true to the best of my knowledge.

