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Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com 

Date of Birth: 1/1/1984
Place of Birth: Alexandria / Egypt
Nationality: Egyptian
Marital Status: married
Religion: Muslim
Military Status: Exempted
Hobbies: Reading, Computer - manual work (maintenance and repair) & everything related to electronics
Languages: Arabic: Mother Tongue
English: Medium (written & spoken)
Computer: Win OS (All versions) - Office 2007 – Internet -  IT Knowledge (Software & Hardware).
Personal Skills: Active, Sociable, Able to work individually or with a team work, Ambitious, Cooperative, The ability to learn other skills.
· assisting the Undersigned in a broad scope of surveys and inspections related to a variety of bulk, break-bulk and containerized commodities in favor of local and international Marine Cargo Underwriters, Shipping Lines and Agencies, Commodity Brokers, Manufacturers, Importers and Exporters. 
· supervise and control the discharge, offloading, destuffing and custom's clearance of varying types of imported commodities from on board the carrying vessels; at different Egyptian Seaports, all the way to consignees' ports &/or warehouses &/or final destinations allover Egypt. 
· supervise and control the loading, stowing &/or stuffing of varying types of commodities exported from different local destinations &/or at different Egyptian Seaports on board of multi-purposes carrying vessels and destined to different international seaports around the world. 
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implement, ensure and enforce the appliance of the international standards, rules and regulations of loading/stowing/stuffing &/or discharging/unloading/destuffing of all types of cargoes and commodities shunted to and from all Egyptian territories. By the same standards ensuring that the contracted specs, terms and conditions of the different cargoes &/or commodities are applied accordingly. 
· conduct damage inspections of varying insured commodities by scrutinizing and segregating the damages &/or losses sustained and by investigating and determining the causes of these damages/losses and identifying the liable/responsible parties in order to ascertain the amount or value of the claim and to issue preliminary &/or final joint statements with the concerned parties accordingly; supported by photographs, official police statement or minutes and official documentary evidences. In several cases to carry out extensive market researches in order to determine the average overall market salvage &/or scrap value of the damaged packages / items / cargo. In other cases to determine the estimated costs of repairs of the damaged items. 
· Subsequently to issue the necessary letters of reserve and the relative preliminary survey reports depicting his overall findings and concluding the amount and cause of damages and disclosing the liable parties. 
· Using a variety of software packages, such as Microsoft Word, Outlook, PowerPoint, Excel, Access, etc., to produce correspondence and documents and to maintain presentations, records, spreadsheets and databases. 
· Installing , repairing Software issues for office computer and Working Equipment 
· devising and maintaining office systems 
· managing and maintaining budgets, as well as invoicing 
· liaising with staff in other departments and with external contacts 
· ordering and maintaining stationery and equipment 
· sorting and distributing incoming post and organizing and sending outgoing post 
· organizing and storing paperwork, documents and computer-based information 
· recruiting, training and supervising junior staff and delegating work as required 
· Responsible for purchasing equipment and office supplies 
· Recording financial movement 
· Responsible for the company vault 
· Depositing, windrowing and bank transactions 
· Maintaining contracts and deals from clients and suppliers 
· Maintaining records and time schedules for jobs 
· Maintaining records for personnel and equipment’s time sheets for every work done 
· Following up the invoices presented to our clients to maintain payments time schedules 
EDUCATION & COURSES
Studies:
	Certificate: Industrial Diploma
	-Department: Auto -
	graduation: 2001.

	Faculty of Commerce
	-
	Department: Accounting  -
	graduation: 2015.

	
	
	
	


	
	Courses:
	
	
	
	
	

	
	* Dos
	
	
	
	
	

	
	Duration: three months
	
	-   certificate: Arab Cultural Center
	-
	Grade: Good
	

	
	* Windows
	
	
	
	
	

	
	Duration: three months
	
	-   certificate: Arab Cultural Center
	-
	Grade: Excellent
	

	
	* electricity
	
	
	
	
	

	
	Duration: three month
	-
	certificate: Muslim Youth Association in Alexandria
	- Grade: Excellent
	

	
	* Wrap engines
	
	
	
	
	

	
	Duration: three month
	-
	certificate: Muslim Youth Association in Alexandria
	- Grade: Excellent
	

	
	* Electronic Cassette
	
	
	
	
	

	
	
	
	
	
	
	

	
	Duration: three month
	-
	certificate: Muslim Youth Association in Alexandria
	- Grade: Excellent
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* Maintenance and repair of cargo handling equipment in Ports .
In Arab Academy for Science , Technology & maritime transport.
EXPERIENCE
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Training:
Period: From: 2002 – To: 2003
Position title: Assistant Electrical Technician of Auto (in car Workshop).
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Period: From: 2003 – To: 2004
Position title: Assistant technician Fittings of metal( in Aluminum furniture Workshop).
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Tarek El-Dardiri For Maritime Surveys Co.
Period: From: 2004 – To: 2014
Position title: Assistant Surveyors , Supervisor, Accountant , Marketing, HR& (Partner from 2010 to 2014) Tasks: Counting and inventory, Joint Statements , identify the damaged , containers surveys , Supervising for loading and discharging (general & dangerous cargo ...) , Containers X-stuffed &
inspection ,tally ,all in vessels, yards & warehouses.
* make a lot of Joint Statements & Containers X-stuffed & inspection for many clients like Maersk Egypt.
Egyption Maritime Consultant Office(EMCO). & with a representative of MTL LINE In Egypt
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Period: From: 2006 – To: 2013 for (EMCO) & From: 2009 – To: 2012 for (representative of MTL) Position title: Supervisor , Foreman & tally
Tasks: Counting and inventory ,Supervising for loading and discharging (general cargo ...) , in vessels
& yards

Alex Bureau (consultancy . surveying . inspection & testing )
Period: From 2013 – To: 2015
Position title: Supervisor , Foreman & tally.
Tasks: Counting and inventory, Joint Statements , identify the damaged , containers surveys , Supervising for loading and discharging (general & dangerous cargo ...) , Containers X-stuffed &
inspection ,tally ,all in vessels, yards & warehouses.
Note : Original documents & Reference contacts are available upon request ……….. Many Thanks
