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CAREER OBJECTIVE
An accounts/finance Professional with excellent command & effective leadership

abilities to achieve a position in a high growth oriented organisation.
SUMMARY OF EXPERIENCE
· 17 years of GCC experience in handling Accounts works independently till finalization &responsible for monthly Financial Statement.
· Financial Reporting,Balance Sheet, Profit & Loss, Consolidating Accounts of different branches in consideration with the accounting standards.
· Quickly grasped and improved Accounting Systems and Procedures to ensure seamless reporting with increased efficiency.

· Ability to perform Multi-task and Dynamic environment ability to prioritise handle multiple tasks and ensure timely, accurate completion with minimal supervision.

ACADEMIC QUALIFICATION
· BACHELORS DEGREE IN COMMERCE (BCOM)
From Osmania University

· Proficient in DOS, Windows 95, Windows 2000,
 Fusion Accounting Software and Tally Software.

· Post-Graduation Diploma in Computer Programming &Computerised Accounting packages.

CAREER HIGHLIGHTS
Arabian Machinery & Heavy Equipment Co. (AL-Khobar)             Nov2007 –Nov 2015
Senior Accountant

· In Charge of Receivable, Payables and Pay Roll.
· Handling more than 500 suppliers’ accounts and timely payments procedures.
· Supervising the accountant (Receivables & Payables) and accountant (Payroll)
· Handling 600 Employees payroll processing on a monthly basis.
· Coordinating with Employees for timely end of service benefits, Air tickets.
· Dealing systems, General Accounts, Trial Balance, Balance Sheet.
· Branch Accounts, Bank Reconciliation, Update Client Accounts, Debtors & Creditors ledgers
· Payment towards Revenue / Capital Expenses of the Company
· Direct dealing with the customers related to Sales.
· Preparation of monthly income statement and stock report.
· Last monthly salary drawn SR#13000/- all inclusive.
Saudi Electricity Co   Dammam K.S.A







January 2004 to October 2007
Accountant
· Preparing Petty Cash Voucher, Cash and Bank Receipt.

· Preparing Purchase Journal and Sales Journal

· Preparing Staff Salary.

· Preparing Debtors list and Creditor List.

· Report to Chief Accountant.

Astoria Hotel Dubai U.A.E










March 1998 – October 2003
 Accountant

· Maintaining day to day Books of Accounts and Reporting directly to Finance Manager

· Responsible for the entire accounting activities of the company, preparation of management accounts and the reports upon it, Job wise, which requires costing of materials, Labor, Overheads & cost allocation etc, Liaison with External and Internal Auditors, Familiarity with computerized Accounts.

· Collection and Payments to customers/suppliers and fill out the necessary requirement to Accounts Receivable/Accounts Payable.

· Preparing Prepaid Expenses reports & passing Journal Entries for payment in Advance for Insurance, Rent & Housing Allowance.

· Passing all Journal Vouchers adjustment entries for making any correction/adjustment.

· Preparation & Finalization of all Reconciliation ex. Bank Reconciliation, other currents assets, Advances to Workers & staff.

· Preparation of Vacation & Final Settlement.

· Preparation of Provision Schedule i.e. Leave Salary, Air Fare & Indemnity Schedule.

· Compilation of Monthly Financial Reports, Profit & Loss A/C and Balance Sheet.
Jamuna Housing industries Ltd., India









    April’93 - January 98
Accountant
· Preparing Petty cash Vouchers and Cash & Bank Receipt and post in Computer.

· Preparing Purchase Journal and Sales Journal Entries.

· Preparing Cheque for Creditors.

· Preparing Bank Reconciliation Statement.

· Preparing Staff Salary.

· Directly Report to Senior Accountant & Finance Manager.

IT Skills
· Command on QuickBooks, Peachtree & Tally
· Hands on practical experience of using Soft presentation & Spread sheet.
Personnel Profile

Nationality







: Indian

Religion








: Islam

Date of Birth






: 04-06-1972
Marital Status






: Married
Language Skills






: English, Hindi,Urdu.
Visa Status







: Visit Visa 
Driving License






: Valid Saudi Driving License/U.A.E Driving License to be renew
