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Accountant with a career spanning 15+ years 
Professional Abridgement

· Adept at General Accounting,  specialised in Fund Accounting, Accounts Payable & Receivable, Training & Development and People Management.

· Experience includes Book of Accounts Management, Retail Banking Operations, Bank Facility Management and Bank Reconciliation System. 

· Excellent knowledge of operating Bloomberg & Reuters, presentation of financial data, preparing financial statements, operational performances & introducing Monthly Information Systems for effective decision making.

· Prioritize workload and multi-task; flexible to changing priorities. 
Personality Traits
· Strategic Thinker: Proven ability of developing insightful strategies, capitalizing on capabilities and converting potential into opportunities.

· Change Agent: Utilizing result-driven approach and growth-centered mind-set to drive positive change in the organizational culture; believes in leading by example.

· Persuasive Communicator: Effective articulation ability; can achieve clarity and persuasively secures buy-in and commitment.

Areas of Expertise
· Finance & Accounting
· Financial Statements
· Accounts Payable & Receivables
· General Ledger
· Bank Reconciliations
· Budgeting & Forecasting
· Retail Banking Operations
· Credit Analysis
· Loan Documentation
· People Management 

· Strategic Planning

· MIS & Reports
Seeking a suitable position in the Accounts/ Finance/ Banking industry
Highlights
· Effectively implemented setup of funds on to Paxus Accounting system for Apex Mauritius.
· Independently handled Company’s books of accounts at IDS International Ltd, Dubai on “Sage” Accounting software.
· Contributed in enabling the Bank’s Branch to secure the Best Rating by exceeding targets set.
· Reorganized and implemented the systems procedure for the function of Cheque Clearing transactions processed at the Bank’s Clearing Hub.

· Coached and trained staff personnel at the Bank’s Clearing Hub.

Career Accountabilities
Accountant (Mar 2008 to Feb 2013)

Accountabilities:

· Accounting of hedge funds and preparation of management & performance reports.

· Preparing Financial Statement Profit & loss and Balance Sheet for the funds as per IFRS.

· Monitoring Account Receivables & Payables for the company 
· Reviewing of work done by junior Accountants on Balance Sheet, P & L and fund performance and checking the profit/loss or performance gain/loss on securities/funds.

· Co-ordinate and consolidate company budget and explain the variances between actual and budgeted figures 
· Calculation of Net Asset Value (NAV) including the calculation of the fund income and expense accruals.

· Preparation of Portfolio, Pricing of securities and processing transactions for the fund. 

· Preparing budgets for the company financials and co-ordinating with branches for the data for consolidation.

· Review and processing of fund subscriptions and redemptions, updating shareholder information

· Processing payments for the funds and monitoring the corporate actions for the fund.
· Performing Anti-Money Laundering and Know your Client reviews. 
· Interacting with clients, brokers, custodians and external auditors of the fund.

· Reporting to the Account Manager and assisting him with any other additional responsibilities given from time to time.
IDS INTERNATIONAL LTD., DUBAI, UAE-

 (The IDS Group specialises in the administration of hedge funds, currently administering over 100 funds.)

Fund Administrator (Jun 2006 – Feb 2008)

Accountabilities:
· Prepared portfolio valuations and maintenance of the underlying accounting records for assigned funds.

· Calculated the Net Asset Value (NAV) including the calculation of the funds income and expense accruals.

· Payment of funds expenses.

· Accessed Bloomberg Terminal to collate historical and real time prices for securities. Also, collating corporate actions data for the securities.

· Calculation and payment of dividends and distributions. 

· Reconciled brokerage and custodian accounts to underlying records.

· Established excellent client relationship and providing high quality service and productivity.

· Assisted the external auditors to ensure the audit function is executed on a timely and efficient basis.

· Managed accounts for the company – vendor payments & online banking for the company.
HDFC BANK LTD., MUMBAI, INDIA

 (HDFC Bank is one of the largest private sector bank in India, having its registered office in Mumbai. HDFC Bank offers a wide range of commercial and transactional banking services and treasury products to wholesale and retail customers.)
Aug 2002 – May 2006

Assistant Manager (Sep 2004 – May 2006)

· Reviewing loan documents of customers and ensuring them to be aligned with the requirements of the bank.

· Ensure credit worthiness of the customers and guarantors and with adequate collateral requirements set for the various products.

· Ensuring credit risk associated with business proposals taking in account all parties and market information.

· Total responsibility and accountability for Supervision of the Clearing function of 33 branches in Mumbai and directly managing a team of 20 officers.

· Monitoring cheques payments made are for genuine transactions for loan/credit provided.

· Liaising with External and Internal auditors in relation to the implementation of the rules/principles governing the Banking Regulation Act.

· Training, Enhancing, Developing and setting objectives for the existing banking operations team and fresh recruits.

· Ensuring minimum turnaround time and effectiveness of the Six Sigma for the overall clearing process.

· Managing customer relation issues if and when escalated (as the last line of defense for the Company).

· Authorising the cheque posting entries in the banking module and generating end of day reports.

· Monitoring and scrutinising the credits for Non-resident Indians as per applicable Foreign Exchange Management Act and Banking Regulations Act.

· Preparing and issuing MIS reports to Management Head and status of compliance.

· Analysis and Interpretation of reconciliations.

Relationship Officer (Jul 2003 – Aug 2004)

· Marketing of multiple financial packages and banking services to High Net worth customers and maintaining client base management.

· Mobilizing the income target month on month by cross selling Third Party Products.

· Dealing with wide range of packages ( i.e. investments in Mutual funds and Insurance schemes, and Personal loans)
Executive -  Retail Operations & Loans (Aug 2002 – Jun 2003)

· Entrusted with credit proposals, scrutinizing of loan documents, site visits, risk assessments, credit administrations and preparing loan files for approvals.

· Dealing in Foreign Exchange transactions relating to Demand Drafts, Travellers cheques, Telegraphic Transfers and Remittances.

· Assisting to all queries and complaints related to Direct Banking Channels- Debit cards, Internet Banking, Phone Banking.

· Direct interaction with customers for all modules of retail banking.

· Reconciliation of Dummy (Suspense) accounts which includes of cash and clearing transfers, inter-branch transactions and Corporate and Personal Income Tax collections.
MODEL C0-OPERATIVE BANK LTD., MUMBAI, INDIA

          (Model Co-operative Bank is a leading co-operative bank in the Mumbai Suburbs with around 11 branches)
· Started as an Accounts Clerk and moved as Assistant Manager (Mar 1999 – Aug 2002)
Education
· Pursing (ACCA) Association of Chartered Certified Accountants
· Bachelor of Commerce, Mumbai University (Apr 1996)

· Passed the AMFI examination (Dec 2005)
Technical Skills
· Operations on PFS Paxus, a fully integrated hedge fund accounting system.

· Microsoft Office  (Word, Excel & PowerPoint Package) 

· Working knowledge of Tally, Sage, PeachTree & Quick books Accounting Programs
· Working knowledge of Bloomberg & Reuters
Training
· Anti-Money Laundering & Know Your Customer Training at CCL Training
Membership
· Associate Member of the Mutual Funds Association of India (AMFI)

Personal Information

· Date of Birth: 5 Jun 1976
· Languages known: English & Hindi
· Marital Status: Married
· Nationality: Indian 
· Visa status: Working Visa
· Driving  License: Valid UAE driving license
· Preferred Locations: UAE/ GCC Countries
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