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	Objective
	Seeking a vivid future in a progressive organization that proffers career growth and professional development prospects in a middle management position. I became competent to evaluate Existing Internal Controls of any Organization and to recommend improved Internal Controls. I can adapt to any environment and would like to use my skills to contribute positively to any work situation.  



	Education
	Master in Commerce
Majors in Finance
2002- University of PunjabLahore.
Hailey College of Commerce, Lahore.
Bachelor of Commerce

1999- University of PunjabLahore.

Hailey College of Commerce, Lahore.

F.A/F.Sc - General Science

1997-Lahore Board of Intermediate & Secondary Education

Government College, Lahore. 

Matriculation

1995-Lahore Board of Intermediate & Secondary Education

Divisional Public SchoolModel Town, Lahore.

	Professional Qualification
	Cost and Management Accountant [Foundation] Day Scholar

Institute of Cost and Management Accountants of Pakistan.

	Subjects of Interest
	Financial Accounting, Advanced Accounting, Cost Accounting, Business Laws, Income tax, Management Information system, Operational Management, Business Mathematics and Statistics, Business Communication and Report Writing, Management, Human Resource Management and Money, Banking and Finance.

	Experience-Current
Job Description - Current
Job Description - Previous


	Leading  LTD-Islamic Banking Division
Manager Monitoring & MIS
Dept. Consumer Finance – Islamic Banking

Reporting to Head Consumer Finance -Islamic Banking 

From January, 2009 to Till date

· Analyzing financial information, such as statements, management accounts and cash flow statements;

· Developing models of credit information to predict patterns and trends.

· Assessing the credit worthiness of client companies.
· Advising and recommending changes to policy and procedure.
· Staying informed about the legal, compliance and market-risk-related issues involved in the approval of credit.

· Receiving and analyzing risk factor in consumer proposals from all IBG branches in Pakistan.

· Reviewing attached documents that should fulfill all requirements of bank polices and also prudential regulations of SBP.

· After satisfaction of customer financials giving authorization to branches for disbursement of loans. 

· Monitoring of overall consumer car ijarah portfolio and analyzing net increase / decrease in portfolio.

· Follow for more disbursement as to cut short the deficit / shortfall of portfolio due to maturity and termination cases each month.
· Monitoring overall provisions and follow up with branches and insurance companies to get maximum reversals in net provisioning. 
· Issuance of centralized NOC all over Pakistan for consumer and corporate car ijarah customers.
· Managing insurance premium payments at group office level of consumer car ijarah vehicle all over Pakistan.

· Reconciliation of insurance premium payments with GL.
· Highlighting system related issues faced by staff at different branches.

· On spot review of branches in respect of any complaint / query or as desired by Group Head – Islamic Banking.

· Preparation and submission of monthly consumer finance reports i.e. sales report, pending insurance claims report, provisioning status etc.

LTD - Islamic Banking Division
Compliance Officer
Dept. Monitoring – Islamic Banking

Reporting to Group Head -Islamic Banking 

From April, 2006 to December, 2008
Review Of Compliance With:
Central Bank Regulations (SBP Prudential) 
                                                    Anti Money Laundering Measures & KYC
                                                    Bank’s Internal Policies & Procedures

                                                    Banking Laws

                                                    Shariah Principles 

                                                    Review of Internal Controls (I.T & General)

	Major Responsibilities
	· To conduct Compliance reviews to ensure meticulous compliance in line with the PR-G-1(D), SBP prudential regulations, laws of Government, code of conduct.

· To provide guideline to branches how to prevent money laundering and what measures should be adopted.

· To manage Compliance department activities includes, but not limited to, Schedule routing, coordination, reports preparation ,checking, follow up with staff members and branches, M.I.S preparation etc.
· To Provide guidelines and steerthe staff of new branches within the canvas of bank internal policies, procedures, SBP prudential regulations, anti money laundering measures and other regulatory requirements.
· To Coordinate/deploying our efforts under the observations/comments highlighted by the internal, external and SBP auditors. 

· To manage compliance department activities at Head Office level includes, but not limited to, Schedule routing, coordination, reports preparation, checking, follow up with staff members and branches, M.I.S preparation etc.

· Development /Implementation of meaningful compliance report format for effective and efficient working of the department.
· To guide branches for meeting SBP Prudential regulations for combating money Laundering and bank’s own AML & KYC policy.

· To monitor the transactions appears to be the out of pattern transactions and reporting of suspicious transactions.

· To liaison with the branches for timely response to exceptions raised during compliance reviews

· To assist Head – Systems and Operations Islamic Banking for any change in Internal Policies and Procedures of bank in light of day to day instructions by State Bank of Pakistan and to improve existing internal controls.
· To conduct a surprise checks of the branches as per the plan approved by the Executive In charge of the Division.

· Follow up with branches to ensure compliance of highlighted exceptions by monitoring department along with the internal, external and SBP audit reports.  Consequently improving the audit rating slabs in the continuous improvement approach.

· Reporting of audit and compliance reports to the concerned authorities of Area North, Regional office and Head Office.

· Development /Implementation of meaningful monitoring and compliance report format and other audit working papers for effective and efficient working of the department.
· To provide technical guidelines for Car Ijarah software and related operations regarding disbursement, termination, settlement and accounts reconciliation etc.


	Professional Excellence
	· Consistent performer for the last 05 years and rated as “Outstanding” in all 5 appraisals.
· Got promotion to next salary range within 03 years of my service.

· I have developed checklists and guidelines for smooth working of  different departments of bank
· I have also developed Monitoring Manuals for Monitoring Department of Islamic Banking for guidance of new comers so that monitoring function will not be disturbed by staff turnover. 
· Traveled acrossPunjab, NWFP and Sindh covering10 Cities in more than 60 branches of the Bank.Awarded with performance bonuses every year for consistent outstanding Performance.


	Experience– Previous
	NAGINA GROUP OF INDUSTRIES
Audit Officer 
Dept. Internal Audit
Reporting to General Manager
From Feb, 2004 to April, 2006

	Job Responsibilities
	· Verification of raw material purchased for spinning and weaving units, from mills arrivals to final payments to suppliers via posting in general ledger.

· Verification of salaries and wages paid to mills labor staff via posting in general ledger. 

· Verification of accounts payable.

· Stock taking at mills.

· Verification of sales and Account Receivable and its aging.

· Verification of Bank Reconciliation statement.


	Experience – Previous
	THE LAHORESCHOOL

Admin and Accounts Officer
Dept. Accounts
From August, 2002 to Feb, 2004

	Job Responsibilities
	· Maintenance of Accounts.
· Entries in Ledgers and voucher printing using accounting software.
· Bank Reconciliation Statement.
· Administration of school affairs.
· Manage salaries of all staff and make payments.
· Manage leave record and day book.


	Nishat Mills. [2001]


	Worked as internee;

· Maintenance of accounting record.

· Dealing with Banks, Customers, and Tax authorities.


	Habib Bank-Panoranma, Branch. [1999]
	Worked as Internee;

· Maintenance of Current deposit & PLS saving accounts, and fixed/term deposits.

· Processing the remittances through drafts, payment orders, mail & telegraphic/fax transfer etc.

· Inward & outward clearing and collection of bills.

· Maintenance of income & expenditure ledgers, transfer book etc.

· Preparation of monthly returns for Head office.

· Reconciliation of Bank accounts.

· Evaluation of Group policies and suggesting the areas need revision.

· Liaison with External auditors.

· Audit of inter group transfer pricing.
· Prompt response to any assigned responsibilities on time to time basis.


	Skills

	Peachtree (Accounting), Tally Accounting, MS-Word, MS-Excel, MS-Power Point, Microsoft Outlook, E-Mail, Internet and can handle accounts manually and in any accounting software.

	Computer Certifications
	Oracle (Developer Track) from NiconModelTown, Lahore.

Diploma in Business Application from University of the Punjab
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