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CAREER OBJECTIVES
Seeking a promising career that provide an opportunity to apply and enhance current skills, acquire new skills ,and contribute constructively to the organization.
WORK EXPERIENCE SUMMARY


                     THE CENTRAL ARECANUT AND COCOA MARKETING AND PROCESSING CO OPERATIVE  LIMITED.  
                                                                                                                  MANGALORE (2009 -2013)
 Designation:  CUSTOMER SERVICE 
 The  Central Arecanut & Cocoa Marketing and Processing Co-operative Limited popularly known  as “CAMPCO” was born and registered on 11th  July 1973 under Section 7 of the Karnataka Co-operative Societies  Act 1959  read  with  Section 4(2) of  the  Multi  Unit Co-operative Societies  Act 1942.  The Institution is  presently  functioning under  the  Multi  State Cooperative  Societies  Act 2004. CAMPCO has developed a brand which people trust through their own experiences.
Duties and responsibilities
· Maintaining Accounts of sales, purchase and new orders 
· Cash handling with transactions, 
· Creating database for new customer and verifying customer documents
· Issuing shares to customers and calculating interests time to time 
· Assisting in sales and purchase 
· Developing strong relationship with customer.
· Coordinating all types works within the department
BRIEF OVERVIEW

4+ years of progressively responsible experience in Sales, purchase and administration
Extremely detail oriented, efficient and able to work with minimum supervision.

Strong organizational skills and excellent interpersonal communication.

Presently in Dubai and can join the company immediately
EDUCATIONAL QUALIFICATIONS
· MBA (Master of Business Administration) from K S O U Mysore University 20010-2012
· BBM (Bachelor of Business Management)  from Mangalore University in 2006-2009.
· HSC, (Commerce)   from Chemnad Jamath Higher Secondary School 2006 .

· SSLC  from Chinmaya  Vidyalaya Kasaragod    Kerala  2004.     

COMPUTER KNOWLEDGE


Accounting        

 : Tally 

Database                  
 : MS Access

MS Office Suite       
 : Ms Word, MS Excel, MS Power Point, Internet & E Mail
CORE COMPETENCIES 
· Customer service oriented – Stress tolerance, Patience, Integrity

· Well organized and dependable- good planner in prioritizing assigned mission

· Ability to understand customer mindset and need

· Good and effective communication skill

· Good listening skill  

· Team work 

· Learning agility – Quick learner

· Positive attitude –Creating a positive work environment

· Initiative

· Negotiation skill

· Basic Computer skills -  MS Office, Tally

· Languages Known – English ,Hindi ,Malayalam ,Kannada, Tamil ,Tulu
PERSONAL DETAILS
Gender                          

: Male

Nationality                   

: Indian
Date of birth                             : 30/05/1987
             Visa status                                     : On Visit Visa    Expires – 27 Feb 2016
