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 Accountant /inventory controller
CAREER OBJECTIVE
To have the pleasure of being associated with a fast growing Organization where I can utilize my qualifications and vast experience to the best of my abilities, reaching new level of heights and creating new horizons, enabling me to see a better future ahead.
FUNCTION SUMMARY: Total Professional Experience:   +2 Years
1) Shaik Abdul Rasheed Computer Trading llc Dubai (U.A.E)

Designation: Accountant

Duration     : From 01-02-2015 till present.

2) Sultans Fashion Fabrics Nizamabad (INDIA)
Designation: Assistant Accountant 

Duration    : From 01-04-2013 to 31-10-2014.
Duties and Responsibilities

· Maintaing all kind of bank facilities i.e LC,TR,LBD,DCD & all kind of long terms loans Etc.
· Preparing LC & TR documentation & negotiating with the Bank.

· Co –ordinationg with the bank for all  the related issues.

· Arranging the funds for daily payments & the settlement of bank  loan.

· Maintain customers & suppliers accounts and regular follwup of receivables and payables maintaing a tab on credit control.
· Handleing petty cash book & Reconciliation of Banks Statement.
· Monitoring Accounts Payable and ensure timely Payments.
· Maintain inventory control of all products & preparation of inventory report.
· Data entry of all the jobs that are running in the company.
· Preparing all kind of basic documents i.e LPO,Proforma invoice,seles & purchase invoice, delivery note and all kind of request letter for banks and other govt departments.
· Handling Import clearance.
· Experience using in TallyERP9 & MS-Excel. 

 KNOWLEDGE OF ADVANCED EXCELL:


Vlookup, Hlookup, pivot tables & charts, index & match functions, sum if & count if  functions multi sheet & multi book operating,  short & filter, logical functions, subtotal functions, past links, past special, conditional formatting.
ACADEMIC CREDENTIALS

· Bachelor Degree in Commerce from Osmania University - Andhra Pradesh, INDIA.With 84% marks   (2011-14)
COMPUTER SKILLS
Working in Fully Computerized Environment.

Exposure to

( MS – OFFICE (MS Word, MS Excel, MS PowerPoint, MS Outlook)

( Window  2007 to 2010. 

· Tally 7.2, ERP9, Focus, Peachtree Etc.
PERSONALITY TRSITS
Talented, Hardworking, Having good communication, written & supervisory  skills. Capacity to maintain all accounts  and control administration in effective manner, Multitask performance and capacity to work well under time constrains.

PERSONAL DETAILS
· Date of Birth:
16/04/1993





· Marital Status: Un- Married    
· Sex: Male         


· Linguistic Proficiency:
English, Hindi and Urdu.

· Visa Status: Employment


· Nationality: Indian
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