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JOB OBJECTIVE

Seeking middle level assignments in Finance & Accounts with an organization of repute

Location Preference: Dubai, Abu Dhabi and Sharjah
PROFILE SUMMARY

· A dynamic professional with over 6 years of experience in Finance & Accounts

· 4 Years worked with Saud Bahwan Automotive LLC., Oman as an Accounts Assistant
· Proficient with MIS& Reporting, Accounts Receivables and Payables Reconciliations.
· Understanding in formulating budgets and implementing systems / procedures with skills in handling workforce 

· Possess strong communication, problem solving & people management skills 
EDUCATIONAL QUALIFICATION



Bachelor of Commerce (Kannur University) 2009 with First Class
Computer knowledge : Tally package of accounting, M S  office, WordStar and wings accounting, Ibm AS 400 I series,SAP
ORGANISATIONAL EXPERIENCE

	Sl No
	Name of Organisation
	From
	To
	Department

	1
	Saud Bahwan Group, Muscat
	October 2011
	Nov  2015
	Finance & Accounts

	2

	K K Residency, payyanur 
Kerala
	July 2010
	Sep 2011
	Accounts


	3

	Emmanuval& Co. chartered accountants, Kannur, kerala

	May 2009
	June 2010
	Audit & Accounts


Saud Bahwan Automotive LLC

       Saud bahwan group plays a humble role in the oman’s economic life by introducing world class brands in to oman. The group has an established presence in fields like Auto motive and allied business, heavy vehicles, construction equipment, travel and tourism etc. In the automotive sector the group represents several brands like Toyota, Lexus, Kia, Ford, Man, Hino etc.
Designation : Accounts Assistant
Accounting  Environment :

IBM AS 400 I SERIES, SAP
Key Result Areas
BANK RECONCILATION : Preparing Bank Reconcilation of more than 10 bank accounts and reporting to HO.
POST DATED CHEQUES: Collecting PDC cheques from the customers. Keeping it in the safe custody and depositing the same on due date.
Passing entries for deposits, cheque return and dishonour of cheques.

PDC reconciliation and reporting to Ho.

ACCOUNTS RECEIVABLES: Handling customers account. Matching sales invoices with receipt voucher in the accounts receivable system. Preparing various reports. Eg: customers outstanding. And reconciliation of accounts  receivables.

ACCOUNTS PAYABLES : Timely payment all the dues and reconciliation of payables.
REPORTS TO HO :Preparing and sending various reports to HO. like bank deposits and charges, monthly sales report, customers outstanding etc.
· Cash and Cheque deposit to banks and analyzing the various banking transactions using the internet banking
· Carrying out day-to-day accounting jobs up to branch closing
· Passing journal entries for the day to day transactions
· Supporting the Statutory and Internal Auditor in their audit work
· Cash handling
KK RESIDENCY 
K K Residency is a four star hotel of kk group. KK  group has a very strong presence in the hospitality sector of about two decades with one Four Star, two Three Star and three Two Star hotels across Kerala. 

Designation : Accountant
Key Result Areas
· Preperation of trading and profit and loss account and balance sheet 
· Preperation of bank reconciliation statement
· ESI,EPF.
· Payroll Management 
· Parallel Manual Maintenance of Books of account
·  Inventory control of in-house stationary and housekeeping
· Ratio Analysis

· Maintenance of attendance of staff and workers-Preparation of Salary and Wages
· Worked on tally Package of Accounting
· Preparation of all Statutory Tax requirements pertaining to Company
· Preparation of Cash flow and Fund flow
· Office Administration 
EMMANUVAL & CO. ( Chartered accountants)

Emmanuval & co.is a leading audit firm based in Kannur, Kerala. The firm is engaged in auditing the accounts of companies, partnership firms  and individual clients across the Kerala. 
Designation : Accountant
Key Result Areas
· Preperation of trading and profit and loss account and Balance Sheet

· Preperation of bank reconciliation statement
· Verification of books of accounts
· Vouching

· Ratio analysis

· Bank auditing
· Drafting of audit report

· Preparation of computation of tax statement

· Filing of income tax return
PERSONAL DATA

Date of Birth



            22 - 04 - 1989

Language Known



English, Hindi, & Malayalam

Mother Tongue


             Malayalam

Nationality



             Indian
Visa staus                                                             visit visa

