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Experienced Accounts person with expertise in handling accounts up to finalization, with strong accounting knowledge and background, exceptional work ethic, integrity and attention to details. Working a busy and high volume environment driving consistency and best practice across all the businesses. 

To seek a challenging position as a finance incharge  offering responsibility and a rewarding experience and at the same time maintaining a high standard of performance and business ethics.



· Strong finance/accounting knowledge and background.

· Strong understanding of accounting functions, all procedures related to handle accounts up to finalization.==
· Methodical and practical approach with good analytical skills.

· Detail, efficient and goal oriented.

· Record of increased responsibility; variety in job assignments and good accomplishments.

· Able to gather and analyze a wide range of complex information using logical reasoning and innovative solutions to problems.
PROFESSIONAL CERTIFICATION

CISCP – Certified Logistics and Supply Chain Management Professional from IPSCMI (International Purchasing and Supply Chain Management Institute ), U.S.A.

ACCOUNTS INCHARGE
FROM JUNE 2006 ONWARDS – TILL DATE

COMPANY :  RELOCATION/FREIGHT FORWARDING  COMPANY 

· In charge of managing and supporting the ledger team. 

· Providing accurate financial information to colleagues and senior managers

· Identifying areas for cost cutting and improvement.  

· Ensuring that all financial controls for the division are met and adhered to at all times. 

· Giving advice, guidance and support on all financial matter to the company directors.
· Responsible for improving the companies cash flow and reducing its arrears by keeping accurate records and ensuring payments are received on time. 
Budgeting and Forcasting 
Accountant





Responsibilities include:

· To manage monthly general ledger closing, preparation and review of accruals and journal entries for the business and ensuring consolidation of all financials.

· To produce monthly, consolidated accurate financial reports on time. Prepare and review consolidated monthly management reports.

· Maintaining and updating financial records of the company.

· Checking and auditing all types of payments to suppliers and employees.

· Follow up on local and international accounts receivables and preparation of monthly debtors status report.

· Responsible for auditing on petty cash claims and other office expenditure claims.

· Responsible for cash management and handling monthly payroll system.

· Preparation of cash flow statement and cash budget.

· Bank Reconciliation of various accounts.

· Liaison with the banks, auditors, suppliers and customers.

· Negotiating annual and individual purchases (Prices, Delivery Time and Credit Term) for products and services.

· Inventory Management.

· Maintaining staff and office records.

· Participating with “FIDI” associates for ISO .

· Administrating office routine work and liaison with clients.

Accountant





Responsibilities included:

· Assisting the Senior Accountant in day-to-day accounting jobs.

· Maintained and updated financial records of the company.

· Responsible for preparing monthly management reports.

· Prepared Bank reconciliation’s statements.

· Checking and auditing all types of payments to suppliers and employees.

· Follow up on receivables.

· Preparation of receipt vouchers, payment vouchers, invoices etc.

· Responsible for monthly payroll and distribution of salaries.

· Inventory Management.

· Other accounting related jobs as and when assigned.

Accounts Assistant

Responsibilities included:

· Assistance to all types of audit works.

· Assist in preparation of books of accounts, bank reconciliation statements.

· Ledger scrutiny and verifying and monitoring accounts.

· Filing income tax returns.


1994:
Master of Commerce (M.Com.) (Specialized in Accounts and Taxation) from Calicut University, India.

1992:
Bachelor of Commerce (B.Com.) (Specialized in cost accounting and financial accounting) from Calicut University, India.


Date of Birth

May 25, 1972

Nationality

Indian

Marital Status

Married

Visa Status

Employment Visa

Languages Known
English, Hindi & Malayalam

Computer Skills
Well versed in, Internet and Accounting Packages

Driving License
Holding a valid U.A.E. Driving License

Hobbies

Reading, Sports & Music

References

Can be furnished immediately upon request

Career Profile





Career Objective





Key Skills:





July’96 –July 2006


Leading Freight Forwarding Company,


Sharjah, U.A.E.








Jan.’96 – June’96





Zimizu Corporation, India.








June’94 – Jan.’96





Ramchandran & Ramchandran Associates, India.
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