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	Professional Experience 
	· Worked as a Assistant Warehouse in Pak Arab Refinery Limited (PARCO), Pumping Station No. 4 from 30-12-2008 to 31-12-2014.

· Worked as trainee in District Coordination Office from 01-05-2007 to 30-04-2008.

· Working as Social Organizer, Markaz Coordinator & Junior Literacy Coordinator in Nation Commission for Human Development from July 2003- July2006.

	Highlights of major work done
	Major work in Pak Arab Refinery Limited (PARCO)

· Use of Inventory Management Module in SAP software

· Local Purchasing of material as per SOP

· Coordination with suppliers

· Physical verification of Material

· Quarterly code wise counting of material as per SAP list

· Conduct the Auction of misc. scrap material

· Handle entire warehouse activities in absence of Incharge 
Warehouse

Multi Crafting
In absence of PA to Station Incharge:
· Assist Station Incharge for Time Management System in SAP

· Documentation

 Major work in National Commission for Human Development (NCHD)

· Community Mobilization and Community Meetings
· Enrollment of out of school children

· Prevention of drop out ratio
· Identification & opening of Feeder Schools

· Coordinate with school management council & volunteers


	Professional Qualification
	· 
Master in Arts
· 
Bachelor in Commerce
· 
Diploma in Commerce
· 
Matric in Science

	Core Skills Profile
	SAP Software: To use Inventory Management Module in SAP on daily basis for Receiving, Issuing and Transferring of material to different departments.

	Core Responsibilities
	My core responsibilities include effective, efficient and timely basis SAP reporting

	Computer Skills
	I am proficient in MS Excel and MS Word. Worked in computer environment throughout the professional career. 

I have also skills for using SAP Software.

	Personal Data
	Nationality              Pakistani

Date of birth           15th March 1983
Marital status          Married
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