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	As an accountant with over 3 years of experience, I bring with me a keen ability to manage accounts and remove any discrepancies. Budgeting and analysis are my forte and I am quite familiar with the major financial applications and software used in the industry. 


OBJECTIVE
EXPERIENCE

	Al Mozdalifa Foodstuff Trading LLC, Dubai, UAE (Jan 2015 - still)
Accountant and being in charge of a warehouse and manage records in Tally. 
Job Responsibilities:

· Maintain Sales and Purchase Invoices and Generate Sales Invoice In Tally.

· Manage all records Sales and Purchase in Tally.

· Prepare Daily/ Monthly Sales, Purchase and Petty cash reports.

· Manage all petty cash record.

· Daily collection form sales and deposit to Bank Account.

· Manage all records of Bank deposits.

· Prepare Daily profit/Loss Report. 

· Warehouse Management including Physical checking inwards and outwards in Warehouse.

· Daily Load/Offload vehicles from warehouse.
Mega Plus General Trading LLC, Dubai, UAE (Feb 2013 - Aug 2014)
Accountant and warehouse in charge and manage data records in Tally.
Job Responsibilities:

· Maintain Sales and Purchase Invoices and Generate Sales Invoice In Tally.

· Manage all records Sales and Purchase in Tally.

· Prepare Daily/ Monthly Sales, Purchase and Petty cash reports.
· Manage all petty cash record.

· Daily collection form salesman and deposit to Bank Account.

· Manage all records of Bank deposits.

· Prepare Daily profit/Loss Reports. 

· Daily Load/Offload vehicles from warehouse

· Warehouse Management including Physical checking inwards and outwards in Warehouse


SKILLS

	· TallyERP9

· Proficient in MS Office including Word, Excel, Access & power.       
point

· Having good knowledge of Internet, E-Mails & Web Surfing.

· Have command on Urdu English and Arabic composing.

· Languages Arabic, Urdu & English.


EDUCATION
	
University of Karachi (2014)

M.A in Islamiyat from Karachi University in 2014

University of Karachi (2011 - Still)

Have appeared in B.A of Economics Part I in December 2011

Computoman Computer Institute  

Having four months certification (CIT) course of Windows, Microsoft Office (Word, Excel, Power point & Access)
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