Gulfjobseeker.com CV No: 164988
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php 

Purpose statement: Assignments as Principal/Vice Principal/Administrative Incharge with a reputed Educational Institute

Abstract


Almost 3 decades of experience in teaching and administration operations of educational institutes.


A keen planner & implementer with track record of developing operational policies/ norms, & education standards for professionals during the career span.


Dedicated and self motivated leader with proficiency in handling the administrative activities entailing event management, faculty appraisal/training, student-parent relationship and upholding of the institutes motto


Experienced in training and planning special events 


Excellent communication with exceptional interpersonal, problem solving, leadership, team-building & presentation skills.   

Work History/Accomplishments

Instructor (Maths) in HRDC Of Army





Apr’77to Nov’05

Research Guide for M Ed in AEC Trg College & Centre Pachmarhi (MP)


Jun’94- Jun’97

Administrative Junior Commissioned Officerin AEC


July91 toNov 2005

Paper Setter & Evaluator for B Edin AEC





July94 to June1997

Core Competencies


Strategy Planning/ Administration


Defining operational plans for ensuring smooth running of the Education centre.


Providing leadership to teaching and administrative staff ensuring high quality of teaching is imparted


Maintaining accounts, stores ledger voucher documents for smooth running of business

Teaching & Operations


Spearheading entire activities of school and advice Board of Trustees ensuring guidelines are met.


Co-coordinating with the faculty members for altering the prevailing courses/ curriculum/ syllabus of Maths, Map craft, BEd and MEd syllabus based on the requirements.


Coordinating & comparing school activities and important dates/events on the school calendar.


Preparing papers and supervised entrance test for candidates seeking admission to the school.


Organizing inter-house activities, publication of the school newsletter, cheering for sports teams.

Relationship Management (Internal & External)


Identifying prospective faculty members & selecting them after appraising their past competency levels.


Supervising the functions of the faculty members for ensuring high quality of training.


Close interaction with parents and guardians with belief that pastoral care is tripartite based, involving student, house parent and parents in close cooperation.

Academia

1974

BA




Calicut University

1984

MA (Eco)



Dr. HSG University

2000

Diploma in Management 

IGNOU

Professional Qualification

1994

M.Ed (Research Methodology and Statistics)

Dr. HSG University

1988

B. Ed






Dr. HSG University


IT Credentials

Adp fron DATA SOFT Banglore

Personal Vita

Date of Birth


:
15th November 1951

Languages


:
English , Hindi, Malayalam, Tamil
