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SUMMARY OF EXPERIENCE
AL SAQSHI TRADING – DUBAI-UAE
2000 – 2002

· Documentation 
· Coping

· Printing

· Ploting

PIXEL DIGITEL SYSTEM, DUBAI-UAE.
2002 – 2004

· Controlling all the In and out going document.

· Printing
· Coping

· Delivering of company documents and worked as a company messenger

· Filing of day to day office documents 

TATA CONSULTANCY SERVICE, Dubai-UAE
2004-2008

· PRO Assistance 

· Office Assistance

· Worked as a messenger and Driver

· All Clerical Job
LAWYERPOINT MANAGEMENT CONSULTANCIES, Dubai-UAE
2008-Present 

· All Kind of PRO Work

· Messenger and Driver

· Company formation Assistance in Various Free Zones Like HFZA, SAIF Zone

· Administrative assistance in day to day office work

· HR assistance

· All Clerical Jobs

· Accounts assistance

· Filing and Maintenance of various day to day office documents 

· Stationary
ACADEMIC QUALIFICATION
SSLC: 

Pre University: Kannur University

COMPUTER KNOWLEDG
Software skills: MS Word , Exel , PowerPoint , Adobe reader , Photoshop , Paint 
PERSONAL PROFILE
Permanent Address: Dubai

Date of Birth          : 28-05-1977

Nationality             : Indian 

Languages Known : English , Hindi , Arabic & Malayalam

